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The materials and colours selected in this document aims to 
respond to and enhance Collie’s CBD sense of place and charac-
ter whilst at the same time look to the future to rejuvenate the 
town’s appearance.  The palette will act as a guide for all future 
projects to ensure a cohesive charater troughout the the CBD 
is achieved.

Maintaining the history of Collie is a strong theme in this palette. 
Historical infl uences including coal mining, railway line, architec-
ture well as the natural elements including the vegetation and ge-
ology, has had signifi cant impact upon the character of the town 
and thus materials specifi c to these elements have been recogn-
ised in the materials and colours selected.

Without artifi cially replicating heritage details, the unique local 
character of Collie will be enhanced through the chosen paving 
types, colours, materials used for street furniture and plant pal-
ette.  A highlight colour or material is also proposed to represent 
the future of the town.  

The inspiration for each of the colours and materials used the 
this palette are outlined below:

Colours:
Charcoal - Coal mining
Ochre - Lateritic rock
Creams & Browns - Architecture
Green - Natural vegetation
Hovea - Future, clean electricity, Shire fl ower

Materials
Steel - Construction
Timber - Mining & Rail
Corrugated Iron - Architecture

Raw Materials

Heritage

Natural Environment & The Future

inspiration
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paving

Paving patterns and features will be incorporated in the main 
pedestrian access routes to substantially enhance the area.  The 
chosen paving colours are derived from the existing elements 
in the town and are chosen to create the background canvas 
of the landscape.  The predominant paving colour proposed is 
to be ochre representing the red earthy tone in the soil with 
highlights of charcoal throughout representing the town’s coal 
mining history. 

Honed & Etched Concrete Paving
Concrete shall be ‘ochre’ coloured concrete conforming with 
AS3600.  The fi nish shall be honed and etched fi nish.  Aggregate 
mix shall nominally be100% (crushed) pea gravel (bauxite) hav-
ing a distinct ochre to chocolate colour.

Modular Concrete Unit Paving
Small Modular Concrete Paving Units shall be 100x100x60 
“Charcoal” colour. 

Tactile Ground Surface Indicators (TGSI’s) 
300x300x60 modular Tactile Type “A” and “B” pavers, shot-blast 
fi nished, in the ‘Gunmetal’ colour as supplied by Urbanstone.

Red and Black Asphalt
Asphalt shall be shall be in accordance with the Australia As-
phalt Pavement Association Specifi cation No 1-1979, Size 7, 
Mix 2.  Approved suppliers include: Boral, BGC and Pioneer.    
The red colouring for the red ashalt shall be achieved by the 
use of crushed laterite in the mix and red oxide.  

Lateritic Stabilised Gravel
Crushed pea gravel used in a stabilised form to provide an 
environmentally sensitive alternative to large areas of turf and 
break up large areas of impervious paving.  Black Asphalt

‘Ochre’ Honed & Etched Concrete

Collie Shire Offi ce Paving

‘Red’ Asphalt

‘Topaz’ Concrete

‘Charcoal’ Concrete Tactile Paver

‘Natural’ Honed & Etched Concrete

Lateritic Stabilised Gravel
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Heavy Duty Timber
Use of bulk timber for planter boxes in response to the signifi -
cant rail and mining history.   

Corrugated Iron
Many of the existing architecture particularly associated with the 
rail are made of corrugated iron.  This material can be used as a 
detail within a planter box or used alone as the sole material as 
shown on an existing planter box within the Town. 

walls & planters

Rammed Earth

Off-form Concrete

GabionLateritic

Granite

Rammed Earth Wall
Simple, robust structure, ochre in colour similar to that currently 
built as an entry statement wall as you enter from Bunbury. 

Lateritic Rock Wall
Random wall construction featuring laterite rock with ochre 
mortar tying in with colour palette and clay soils. 

Gabion Wall
Steel mesh frame housing natural stone or laterite. Provides a 
great feature for retaining or free standing walls although not 
ideal for seating. 

Off-form Concrete Wall
Solid construction formed on-site. Can double as retaining or 
seating wall. Ochre oxide to be added referencing clay soils. 

Granite
Random wall construction using natural stone. This could be also 
be combined with rammed earth wall which works quite well as 
shown in the entry statement wall.
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Off the shelf furniture is cost effective and has proven comfort, 
however these designs are not always desired and may not tie in 
with the landscape as well as it could. 
Custom designed furniture using timber from the Collie region is 
a robust alternative and can be manufactured by a local company. 
This will create employment for local people and keep the strong 
history through using recycled timber. This can be a costly option 
however and comfort can sometimes be compromised. 

Forestry, Mining & Construction Theme
In reference to Collie’s forestry, mining and construction history 
this furnitue palette large proportions of timber representing the 
robust nature of the mining and rail constrcution.
Furniture items feature simple design with solid construction 
built to handle constant use in bust pedestrian areas.  Recycled 
timber or sleepers could also be used left over from old mining 
or rail constrcution. These furniture items will be used predomi-
nantly in the Public Open Spaces.

1.  Street and Garden Furniture ‘TWIG’ Seat. 

2. Custom Tree Grate based on HUB S104 Tree Grate with jarrah 
sleepers to border. 

3. Custom Bin Enclosure made from jarrah sleepers and rusted  
steel. This bin houses a 120L Sulo bin for easy waste removal.

4. Custom Bike Racks constructed from rusted steel (Bisalloy 80) 
and can be easily sanded if defaced. It mirrors the outline shape 
of elements used in the bollard design. 

5. Custom Bollard incorporating Bisalloy 80 and partially dressed 
jarrah sleepers (ex railway) to create a low maintenance bollard 
and incorporating local history. 

furniture 

1

2

3

4

5
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furniture

Industrial Theme
Industrial theme is intended to refl ect the rich historic nature of 
the town as a key source of energy. Furniture elements resemble 
simple unadorned forms and clean design. 

Robust materials including steel beams, columns & heavy fabrica-
tion. Iron oxide colours reminiscent of rusted texture, all furni-
ture items refl ect a strong use of fl anged metal elements.

These furniture items will be used in the inner circumference 
streetscapes.

1. Custom Bench Seat utilising chunky timber and robust con-
crete base. 

2. Street Furniture Australia GR2 Square Tree Grate. Grate is 
made from cast aluminium and the frame is hot-dip galvanised,  
set fl ush with the pavement. 

3. Cox Urban Furniture Promenade Enclosure for Wheel Lit-
terbin - PMD:EWL-1B. Body, door and back panel made from 
aluminium sheet, plate and angle with a silver powdercoat fi nish. 
Legs and baseplates are made from aluminium RHS and 10mm 
plate. Lid is spun galvabond steel with a powdercoat fi nish. Enclo-
sure holds a 120 litre wheeled litterbin.

4. Custom Bollard made from galvanised mild steel and timber.

5. Urban Art Projects Parkland Bike Rack made from galvanised 
mild steel. Dimensions: 730x800x150mm.

3

2

1 4

5
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furniture 

Future Theme
Modern urban furniture range. Simplicity of form, cleanliness re-
fl ects the new clean green future.  Aluminium and stainless steel 
materials reduce maintenance costs and are long lasting. Modern 
furniture range offer both comfort and visual appeal.
Furniture items on this page when combined with high quality 
urban spaces will increase the profi le of the Collie CBD. These 
furniture items will be used in the central core of the CBD.

1. Cox Urban Furniture Urban Edge 3 Person Battened Seat - 
URB:SAT B330.  Frame to made from clear-anodised aluminium 
with battens to be made from reinforced recycled HDPE plastic, 
colour ‘Mid Grey’.

2. Urban Art Projects Parkland Tree Grate made from mild steel. 
Dimensions: 1860x1860mm. Holes in opposite corners allows 
uplights to be incorporated. 

3. Cox Urban Furniture Urban Edge Litter Bin - URB:LTB 101 
with 62 litre removable galvabond steel liner with handles. Body 
to be welded aluminium plates with powder coat fi nish. Support 
Frame to be 150mmx150mm clear anodised aluminium extru-
sions with die-cast corner joints. Curved door and back panel to 
be aluminium plate with powder coat fi nish. 

4. Cox Urban Furniture Urban Edge Bollard URB:BLD 2901. Stan-
dard height is 1000mm above ground. Bollard material is welded 
aluminium fl atbar and plate with a powder coat fi nish. 

5. Cox Urban Furniture Promenade Range Bike Rack PMD:BCR-1. 
Bicycle can be leant against the side of the post or the front 
wheel can be positioned between the fl atbar uprights. Height is 
1000mm above ground. Bollard is made of 10mm steel fl atbar, 
hot-dip galvanised with a powder coat fi nish. 

5
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2

3
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lighting & signage

Effective lighting is perhaps the simplest, yet most important in 
any safe urban development. A well lit place will invite a variety 
of people and functions at all times of the day, while a dark place 
has the potential to invite undesirables and be perceived as dan-
gerous. It is recommended that a minimal variety of styles be em-
ployed throughout the central area to enhance a sense of unity. 

Signs are typically installed along major traffi c routes and in pe-
destrian malls, where they will be easily seen and their message 
is readily conveyed. 

Existing signage uses bulk timber from the railway line, which 
add’s to Collie’s identity and represents one of the central,  main 
attractions of the town.  To continue with the existing character 
of the town, it is envisaged that a similar type or a suitable al-
ternative will be used throughout the revitalised CBD. The signs 
could be used in a variety of situations, particularly in high profi le 
and high exposure areas in the CBD.  

WE-EF PFL240
Poletop Light

WE-EF PFL260
Poletop Light

BEGA 8201
Indirect Poletop Luminaire

Western Power
Meadow Springs Pole
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planting

Eucalyptus calophylla

Eucalyptus marginata

Street trees contribute signifi cantly to the visual appearance, uni-
ty, character and liveability of streets. The use of local indigenous 
plants is benefi cial both to the community and the environment.  
Wherever possible the use of local plants is encouraged within 
a project to both provide environmental biodiversity values and 
community awareness of the benefi ts and beauty of local fl ora.  

The signifi cance of different types of trees can be reinforced by 
the type and location of street trees. A consistent use of one 
type of tree can impart a sense of unity to a street. The principal 
aims of street trees are to improve the aesthetics of urban areas, 
provide shelter from the sun and wind, reduce noise and provide 
screening, create habitat for native fauna and importantly create 
a theme that refl ects the character of an area. 
 
The following native Australian trees are proposed to be used:
- Allocasuarina fraseriana
- Eucalyptus calophylla
- Eucalyptus marginata
- Melaleuca preissiana

Allocasuarina fraseriana

Melaleuca preissiana
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Public art plays an important role in defi ning and providing mean-
ing to an area.  Thoughtful use of public art pieces can signifi cantly 
increase the use of the site. The inclusion of public art plays a vital 
part in the provision of cultural amenity and is a key vehicle for 
site interpretation. 

At present, the site has a few elements of public art, including the 
paving inserts on Throssel Street. The urban nature of this proj-
ect presents an opportunity to include a wider variety of public 
art pieces thereby creating a cultural identity for the CBD. The 
opportunity exists to use existing infrastructure for art pieces, 
such as the old railway line sleepers (which have been used as 
planter boxes) and the old rail memorabilia.  

public art
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built form/facade

Corrugated Iron

Rammed Earth

Timber Detailing

The colours and materials chosen for the hard and soft landscape 
have been based on the existing historic colours which will com-
plement the existing buildings. The built form should continue 
with the current unique character of Collie, using similar materi-
als in a more contemporary application.

Such materials include:
Corrugated Iron 
Timber Detailing
Rammed Earth
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1. Building 

DS 1.3 Buildings on Council land 

1. Introduction 

1.1 Legislative framework 

Under the Land Administration Act 1997 the Minister for Lands can place land under the 
care, control and management of the Shire of Collie to be used only for a specified purpose 
or purposes. The Minister may also confer on the Shire the ability to grant a lease, sublease 
or licence over the whole or any part of the reserve.  This information is detailed in a 
Management Order for the land. 

The Shire can use the land or permit activities or buildings to be constructed on the land in a 
manner consistent with the Management Order.   

Any buildings constructed on land that have a Management Order in the Shire’s name are 
the responsibility of the Shire, except for periods when they are leased or licensed to other 
users.  Management Orders rarely permit leases to exceed 21 years. 

Buildings are subject to a raft of legislation designed to ensure occupant safety and to 
protect public health.  Examples of building legislation include: 

• the Health (Public Buildings) Regulations 1992 regulate matters such as signage of 
exit routes out of buildings in case of emergency, the maximum number of persons 
that may be in a public building, fire prevention (e.g. use of non-toxic fire retardant 
materials is required), stairway design, and general maintenance; 

• the Local Government (Miscellaneous Provisions) Act 1960 applies the Building Code 
of Australia to all new construction works (including building additions); and 

• the Food Act 2008 and the associated regulations and Codes of Practice identify 
requirements that affect the standard of kitchen facilities for food preparation if food is 
being sold. 

Building legislation is occasionally retrospective requiring existing buildings to be modified to 
achieve compliance.  A recent example of this is the requirement for Residual Current 
Devices to be fitted to all public buildings. 

Unless a building on land with a Management Order in the name of the Shire of Collie is 
leased and the lease identifies responsibility for compliance with a particular aspect of 
building legislation as responsibility of the lessee, then it could be held that the Shire is 
responsible for compliance. 

Where a Management Order identifies the Shire of Collie as being responsible for the care, 
control and management of a parcel of land, this policy refers to that land as being vested in 
the Shire of Collie. 

1.2 The current situation 

Buildings on land that is currently vested in the Shire of Collie or owned freehold by the Shire 
have come to the Shire through a variety of routes. 

Community groups have built buildings on Shire vested land, with or without an associated 
lease arrangement.  In a few cases it appears that informal arrangements were agreed by 
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both parties but written records cannot be found.  Where leases do exist, there is no 
consistency between the leases and some are more detailed than others, making building 
asset management unnecessarily complex.  Some buildings were developed and leased by 
community groups that no longer exist. 

The Shire has accepted Management Orders for reserves that used to be managed by 
others and contain buildings built by others (e.g. the Railway Institute building).  In some 
cases those buildings may no longer be needed, and contain building products that are no 
longer acceptable (e.g. asbestos insulation). 

Buildings have been built by the Shire for a range of purposes including community halls, 
shire depots etc.  In some cases the buildings are old and no longer required (e.g. 
Buckingham Hall). 

Whilst informal arrangements may have worked well for many years, in the context of 
recently developed asset management principles and an increasingly litigious society (i.e. 
people suing if injured in a building) it is now necessary to formalise in some detail 
responsibilities for building asset management and maintenance, and responsibilities for 
compliance with retrospective building legislation. 

In 2007 consultants for the Shire of Collie prepared the first Building Asset Management 
Plan (the 2007 asset management plan), which acknowledges that it “is the first stage in 
documenting management practices, processes and strategies for Council assets” and 
identified the building asset management planning process as an “ongoing process”.  Since 
2007: 

• the Institute of Public Works Engineering Australia (IPWEA) has published a Building 
Condition & Performance Assessment Guidelines Practice Note 3 which identifies 
best practice for building asset management; 

• a number of other local governments have developed their own standard lease 
documents so that responsibilities are clearly defined and building asset management 
is less complex;  

• a number of buildings have been identified on Shire vested land that are not in the 
2007 asset management plan. 

• since 2007 several leases have expired.   

• some significant discrepancies in the 2007 asset management plan have been found.  
For example, for several buildings the plan identified that the residual current devices 
should be cleaned regularly, but subsequent inspections have found there are no 
devices to clean! 

The former policy DS 1.5 lacked sufficient detail to achieve the revised policy objective. 

1.3 Council’s Strategic Plan 

Council’s Strategic Plan seeks to incorporate environmentally friendly initiatives into 
Council’s facilities, with a focus on reducing greenhouse gas emissions by maximising 
energy efficiency and the application of measures to achieve water conservation.  The 
Strategic Plan also seeks to incorporate disability access & inclusion philosophies into all its 
assets. 
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2. Application of policy 

This policy applies to all buildings on land held freehold or vested in the Shire of Collie used 
to achieve not-for-profit community outcomes.   

This policy does not apply to the lease of buildings for commercial purposes. 

3. Policy objective 

To provide a framework that identifies responsibilities for building management and to guide 
building asset management planning. 

To maximise consistency of lease arrangements. 

To ensure all new building additions and upgrades take Council’s Strategic Plan goals of 
energy and water efficiency and inclusive access into account. 

4. Policy statement 

4.1 Volunteer Bush Fire Brigade buildings 

The cost of buildings and building maintenance for Volunteer Bush Fire Brigades is covered 
by the Emergency Services Levy.   

Where the land is vested or owned freehold by the Shire, the Shire will include the building in 
its building asset management plan to identify maintenance costs that can be used for 
budget submissions to Fire and Emergency Services Authority (who administer the 
Emergency Services Levy). 

4.2 Leases to be established  

Where a building on land vested or owned freehold by the Shire is occupied for the exclusive 
use of a community group and no lease is current, a standard lease consistent with this 
policy should be negotiated as soon as practicable. 

If existing building user group is not able to form a suitable incorporated body or company, or 
identify an individual to take responsibility for a lease then the building and its care, control, 
and management will have to revert to the Shire of Collie. 

4.3 Leases to be negotiated or re-negotiated based on standard lease agreements 

Leases should be negotiated or re-negotiated based on standard lease agreement 
developed in accordance with this policy for all buildings on shire owned or vested land that 
provide for exclusive use of members of a club or a community group. 

Other than for new buildings, or in cases where the future of a building is uncertain, future 
leases and lease renewals should be for a period of five years with an option for a further 
five years.  Such leases should be treated as a Long-term lease (see Section 4.4 below) for 
the purpose of this policy. 

The standard lease agreement is to include a range of standard clauses including but not 
limited to clauses that provide for: 
• Annual Council inspection of the premises to demonstrate compliance with the 

Health (Public Building) Regulations 1992; and 
• Building improvements and modifications (including to the building surrounds) to be 

approved by the Shire. 
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In the case of entering a lease agreement with a commercial or government organisation, all 
costs associated with establishing and registration of the lease agreement will be the 
responsibility of the lessee. 
 
In the case of entering a lease agreement with a not for profit community based 
organisation, Council will meet 50% of the costs associated with establishing and registration 
of the lease agreement. 
 
4.4 Standard lease types 

Standard leases are to be developed for each of following situations: 

Community built and operated. This lease applies to circumstances where a community 
group has built a building on Shire land and effectively has exclusive use. 

Long-term lease: This lease applies to leases of 10 years or more, and circumstances where 
Council has inherited or built a building which is then leased to others.  It includes leases of 
five years with a five year option. 

Short-term lease: This applies to leases of less than 10 years. 

Licence: Permits groups to utilise premises for relatively short periods of time.  Usually has a 
short termination period. 

4.5 Responsibilities for each standard lease type 

The following table identifies responsibilities for each standard lease types.  
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 Responsibility 
Issue Community built and 

operated 
Long Term Lease Short Term Lease Licence 

Building insurance Lessee Shire  Shire Shire 
Vandalism damage to 

building (assuming 
no negligence on 
lessees part) 

Building insurance excess 
Lessee  

Building insurance excess 
shared equally 
between Lessee and 
Shire ($500 each as 
at November 2010). 

Building insurance excess 
shared equally 
between Lessee and 
Shire ($500 each as 
at November 2010). 

Shire 

Contents insurance Lessee Lessee Lessee Lessee 
Public liability insurance of 

$10m 
Lessee Lessee Lessee Lessee 

Compliance with Health 
(Public Building) 
Regulations 1992 

Lessee Lessee Shire Shire 

Upgrades required by 
legislative changes 

Lessee Lessee Shire Shire 

Building additions and 
alterations 

Lessee must obtain Shire 
approval and comply 
with Building Code 
of Australia.   

Lessee must obtain Shire 
approval and comply 
with Building Code 
of Australia 

Lessee must obtain Shire 
approval and comply 
with Building Code 
of Australia 

Lessee must obtain Shire 
approval and comply 
with Building Code 
of Australia 

Major maintenance Lessee Shire Shire Shire 
Minor maintenance and 

cleaning 
Lessee Lessee Lessee Lessee 

Security system and 
response 

Lessee Lessee Lessee or Shire Lessee or Shire 

Payment of utility charges 
(power, water etc) 

Lessee Lessee Lessee Lessee 

Payment of Emergency 
Services Levy 

Shire Shire Shire Shire 
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 Responsibility 
Issue Community built and 

operated 
Long Term Lease Short Term Lease Licence 

Painting upgrade (internal 
and external) 

By Lessee every 5 years 
to satisfaction of 
Shire 

By Lessee every 5 years 
to satisfaction of 
Shire 

Shire Shire 

Asbestos removal (if 
required) 

Lessee Shire Shire Shire 

Sub letting With Shire approval Not permitted Not permitted Not permitted 
Use by others Casual hire with Shire 

approval 
Casual hire with Shire 

approval 
Not permitted Not permitted 
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4.6 Building Asset Management Plan 

The Shire of Collie Building Asset Management Plan should be costed assuming that all 
leases have become standard leases consistent with this Policy.   

The Building Asset Management Plan should also include all buildings that are the sole 
responsibility of Council. 

The Building Asset Management Plan should be reviewed every four years and at each 
review work towards achieving best practice, having regard for the Building Condition & 
Performance Assessment Guidelines developed by the Institute of Public Works Engineering 
Australia. 

4.7 New buildings, building additions and upgrades 

All new buildings, building additions, building upgrades and upgrades of building surrounds 
undertaken on land vested in or owned freehold by the Shire should seek to maximise 
energy efficiency, water conservation and ensure inclusive access. 

Water and energy efficiency should also be pursued wherever practicable when fixtures are 
maintained or replaced.  In particular the following measures should be pursued: 

• hot water systems should be replaced with energy efficient technologies such as heat 
pump units or (where the potential for vandalism can be minimised) solar hot water 
systems; 

• when light fittings or light globes are replaced, energy efficient lighting options should 
be investigated (e.g. replace fittings to use fluorescent tubes or light emitting diode 
lights etc.) 

• when taps are maintained, flow restrictors or aerators should be added. 

5. Definitions 

Major maintenance: This includes any structural alteration or repair, any major renovations 
necessary as infrastructure (e.g. electrical wiring, plumbing, fencing etc) and the 
building fabric (e.g. floor coverings) reaches the end of its serviceable life, and a 
general re-paint of the building. 

Minor maintenance and cleaning:  The day to day upkeep and repair of the building needed 
to keep it in general good working order.  This includes replacement of consumables, 
cleaning, general inspections and operational maintenance and repairs (such as 
lights, fuses, clearing drains before they block, minor painting to cover marks, stains 
and minor graffiti, general grounds upkeep, fencing repairs etc), maintenance of fire 
extinguishers, rubbish removal, maintenance of security systems, replacement of 
damaged or faded signs, and operation of fixed appliances (e.g. air conditioning units) 
in accordance with manufacturer’s instructions. 

Vested in the Shire: This is land for which a Management Order has been issued in 
accordance with the Land Administration Act 1997 identifying the Shire of Collie as an 
agency responsible for the care, control and management of a reserve.   

6. Management procedure 

Staff will develop standard lease documents consistent with the policy and normal practice 
for local government leases.  The standard lease document will be reviewed by the Shire’s 
lawyers. 
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The standard lease document will be used whenever a lease is commenced or re-negotiated. 

A list of buildings by proposed lease type has been developed. 

Policy adoption and review 

Council meetings held: 17 June 2014 

Adopted by Minute Nos: 6344 

Date to be reviewed: July  2018 
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Forward 

These guidelines have been development to supplement to the Shire of Collie Bushfires 
Local Law 2017 and the other legalisation (as at Section 2.1.2) to provide guidance to 
volunteers and brigades with regard to their rights and responsibilities. More detailed 
information can be found in this legislation.  

Introduction  

Purpose 

The purpose of this document is to: 
• Provide guidance and accessible information to Bush Fire Brigade Volunteers; 
• Clarify the requirements of the various legislation relating to Bush Fire Brigades; and 
• Provide consistency across the Shire. 

Review 

The Bush Fire Guidelines are designed to be responsive to the functioning of Bush Fire 
Brigades and subject to an annual review after each fire season through the Bush Fires 
Advisory Committee with the reviewed document presented to the Bush Fire Advisory 
Committee at the commencement of each fire season. 
 
Any proposed amendment to this document is subject to the approval of the Bush Fire 
Advisory Committee and the Shire of Collie. 

Council’s Strategic Plan  

Shire of Collie Strategic Community Plan 2013-2022 
Strategy 1.5.2: Support emergency and fire management planning, preparedness, response 
and recovery arrangements. 

Adoption and Review 

Council meeting held: 12 September 2017 

Adopted by Minute No:  

Date to be reviewed: September 2018 
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Contact Officer 

Community Emergency Services Manager  
87 Throssell St  
COLLIE WA 6225 

Amendment List  

Number Date Details By  
1 Aug 17 Initial Issue  CESO-AC 
2 Aug 17 Internal Review DDS-AD 
3 Aug 17 Bush Fire Advisory Committee Review BFAC 
4 Aug 17  Policy Review Committee Review PRC  

1.  Volunteer Bush Fire Brigades 

1.1 Bush Fire Brigades currently registered with the Shire of Collie 

In accordance with Westplan fire The Fire & Emergency Services Commissioner as 
the prescribed Hazard Management Agency (HMA) for fire. 
 
The Department of Fire and Emergency Services (DFES) administer and distribute 
operational costs and the provision of appliances through the Local Government 
Grants Scheme, a scheme that is funded through the Emergency Services Levy.   
 
The Shire of Collie (the Shire) is the control agency for Bushfire in the municipal 
area of Collie and such has established seven Bushfire Brigades. The current Bush 
Fire Brigades are registered by the Shire and their respective brigade profile: 
 

 

 
 
 
 
 
 
 
 
 
*Shire of collie is a brigade profile for the sole purpose of recording appointed CBFCO, DCBFCO, FCO’s 
and shire staff involved in brigade activities  

  

Brigade OMS Profile 
Allanson 6008 Settlement  
Buckingham  6098 Farmer Response  
Collie Preston  6540 Rural 
Collieburn Cardiff 6148 Rural 
Harris River 6277 Rural 
Williams Rd 6674 Rural 
Worsley  6804 Rural 
Shire of Collie* 9029 Shire  
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1.2 Objectives of Bush Fire Brigades  

The Shire of Collie Volunteer Bush Fire Brigades undertake the following objectives: 
• Provide timely, quality and effective emergency service  
• Minimise the impact of emergencies on the community  
• Work with the community to increase bush fire awareness and fire 

prevention strategies 
• To ensure that bush fire brigade volunteers receive appropriate training for 

their respective roles within the brigade  
• Ensure that operational equipment is serviceable and available for 

emergencies  
• Provide a workplace that is safe and everyone is treated with respect in an 

environment that is free from discrimination and harassment 
• Work cohesively with other emergency management agencies  
• Report to Council through the Bush Fire Advisory Committee (BFAC) on any 

relevant matters  

1.3 Values of Bush Fire Brigades 

• Put the community first  
• Act with honesty and integrity 
• Work together in a committed team  
• Strive to keep ourselves and others safe  
• Respect the value and contribution of others  
• Have open and honest two-way communication  
• Continually develop our skills to service the community  

1.4 Bush Fire Management Structure  

In consultation with the Bush Fire Brigades though the BFAC, the Shire will appoint 
a Chief Bush Fire Control Officer (CBFCO), Deputy Chief Bush Fire Control Officer 
(DCBFCO), Fire Control Officers (FCO), Weather Control Officer (WCO) and Bush Fire 
Brigade Officers.   
 
The CBFCO, DCBFCO and WCO appointments are for a 2 year term. The incumbent 
continues in their role (unless terminated or resigned) until a new appointment or 
reappointment occurs. At each election of Council, Council appoints a suitable 
person to each position after calling for nominations and receiving a 
recommendation from the Bush Fire Advisory Committee.  
 
Each brigade shall nominate the Captain, Fire Control Officer, Lieutenants and 
other officers for their Brigade at their Annual General Meeting.  Nominations will 
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considered by the Bush Fire Advisory Committee and recommendation made to 
Council. These appointments are for 1 year.  
 
The Shire of Collie Community Emergency Services Manager’s (CESM) role is to 
support the Bush Fire Brigades and the volunteer members as well as maintaining 
effective communication with the CBFCO & DCBFCO.   

2  The Operation of Bush Fire Brigades 

2.1 Membership 

2.1.1 New members  

A person wishing to become a member of a Bush Fire Brigade is to be provided with 
these guidelines and complete an application for membership form.  By completing 
the application for membership, the new member is deemed to have accepted the 
conditions of membership included in this document.   
 
The completed form is to be forwarded to the Shire which in turn will be provided 
to DFES to record the information on the Resource Management System database. 
 
The Shire reserves the right to request a Criminal History Check for any Volunteer 
and refuse/terminate membership on the basis of fire offences. The captain of a 
brigade or the Shire may refuse an application for new membership for any reason. 

2.1.2 Conditions of membership  

Minimum Training 
All volunteer Bush Fire Brigade members are required to complete a Brigade 
volunteer induction, DFES AIIMS Awareness (Online), DFES Introduction to Fire 
Fighting and DFES Bushfire Fighting prior to commencing active fire fighting duties.  
 
To access training, members are required to register on the DFES Volunteer Portal 
on a Level 1 Volunteer Fire fighter pathway in eAcademy. 
 

 Fitness for Duty 
If attending a brigade activity including training, fund raising, meetings and fires, all 
volunteers are required to be in a fit state to carry out the duties involved. This 
does not include social gatherings.  
 
If a volunteer presents unfit for duty, the person presiding over the activity must 
instruct that person to leave. Examples include being impaired due to drugs 
(including prescription drugs), alcohol or fatigue.  
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 Update Personal Details  
Members can update their personal details on the Volunteer Portal or by 
completing a Membership Update form and providing it to the Brigade Training 
Officer. 
 
Drivers Licences  
All drivers of vehicles are required to hold a current Western Australian drivers 
licence for the class of vehicle that is being driven.  Any situation that results in the 
suspension or loss of licence or impairment to the driver’s capability is to be 
reported to the Brigade Captain. 
 
It is preferable for volunteers which routinely drive under operational conditions to 
have completed the DFES on road driving course.  

  
 Uniforms 

Members will be provided with the appropriate Bush Fire Brigade uniform and it is 
required that this uniform be worn when attending fire ground.  The uniform 
issued remains the property of the Shire. 
 
Any damage or replacement of uniform issue is to be reported to the Brigade 
Equipment Officer. 
 
Members must wear the correct uniform when attending the fire ground.  
Legislative requirements  
Members must comply with the requirements of legislation and the Shire of Collie’s 
Code of Conduct.   

2.1.3 Related Documents  

The main legislation pertinent to the role of Bush Fire Brigade members are: 
• Bush Fires Act and Regulations 1954  
• Environmental Protection Act 1986 
• Equal Opportunity Act 1984 
• Fire and Emergency Services Authority Act 1998 
• Occupational Health & Safety Act 1984 
• Road Traffic Act 1974 
• Shire of Collie Local Law – Bush Fire Brigades 2017 
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2.1.4 Types of Membership 

Fire Fighter Members at least 16 years of age who are trained and undertake 
normal Bushfire Brigade activities 

 
Auxiliary Members who are not ‘fire fighters’ members of the brigade but 

are willing to render other assistance such as transportation 
requirements, catering, communications etc. as required by the 
Bushfire Brigade.  This is a non-operational role. 

 
Cadet Members that are between 11 and 15 years of age, that have their 

parent or guardian consent to participate in brigade activities and 
training. 

 
Honorary Life Member voted by simple majority by the brigade that is appointed 

in recognition of services to the Bush Fire Brigade.  

2.1.5 Suspension of a member  

 Suspension of membership of a Volunteer Bush Fire Brigade may occur when: 
• By the Captain in writing and ratified at the next Brigade Committee 

meeting  
• If in the opinion of the Brigade Committee or Council, circumstances 

warrant suspending the member  
• The period of suspension is at the discretion of the Brigade Committee or 

Council  
• Upon the expiry of the period of suspension the Committee may:  

(a) extend the suspension; 
(b) terminate membership; or  
(c) reinstate membership. 

2.1.6 Termination of membership 

 Termination of membership of a Volunteer Bush Fire Brigade may occur when: 
• the member provides written notification of resignation to the brigade;  
• is, in the opinion of the Brigade Committee, permanently incapacitated by 

mental or physical health;   
• is dismissed by the Brigade Committee or by Council; or 
• Dies 

When a membership is terminated the member must return within 21 days all 
property belonging to the Bush Fire Brigade and/or the Shire of Collie to the Shire.  
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2.1.7 Rights of a member 

A brigade member shall not be dismissed from any brigade duty without the 
opportunity to defend the allegation.  Any person may lodge a written objection to 
the CBFCO and/or CEO of the Shire if they believe they have been unfairly treated 
to have the matter reconsidered.  

2.1.8 Complaints and Grievances  

Any member of a Bush Fire Brigade who is unhappy with the operation of a Bush 
Fire Brigade should raise their concerns with the Brigade Captain.  If the member is 
still dissatisfied the member can raise their concerns in writing to the CEO of the 
Shire. 

2.1.9 Awards and Recognition  

Milestone Badges are awarded to recognise 5 and 10 years of service. These are to 
be presented to members at a Brigade functions. Medals are awarded to recognise 
15, 20 and 25 years of service. These are to be presented to members at the 
Australia Day Ceremony.  

2.2 Meetings of Bush Fire Brigades  

Bush Fire Brigades are required to hold at least one meeting per year with all 
meetings being minuted by the Secretary of the Brigade. An invite to the CBFCO 
and the CESM should be made to attend Bush Fire Brigade meetings. 

2.2.1 Annual General Meeting  

Each Brigade should hold its Annual General Meeting during June/July at which 
elections of Brigade Offices shall take place, Consider the Captains Report on the 
years activities, appoint an auditor for the following financial year and deal with 
any general business of the Brigade whose responsibility it is to audit the accounts 
of the brigade and certify their correctness or otherwise to report to the brigade 7 
days prior to the next AGM. 
 
Brigades shall advise Council through the BFAC of any outcomes from the meeting 
within one month after the meeting. 

2.2.2 Notice of meeting  

A notice of meeting will be circulated in the Collie Mail newspaper at least two 
weeks prior to the meeting as well as notification in writing to the Shire. In 
addition, a notice of meeting may also be circulated by electronic means such as 
Facebook, Brigade website/blog, email and text message.  
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Quorum for a meeting is 50% of the number of members of the brigade, no 
business of a brigade is to be transacted unless a quorum of members in person or 
by proxy is present.  

2.2.3 Voting  

Each brigade member present at the meeting shall be entitled to a vote. In the 
event of an equality of votes the Brigade Captain may exercise the deciding vote. 
 
Proxy votes must be submitted in writing to the Secretary before the start of the 
meeting.  

2.3 Office Bearers appointed to a Bush Fire Brigade 

Office Bearers appointed to Bush Fire Brigades have specific responsibilities in 
respect to their position.  It is therefore necessary that Office Bearers have the 
appropriate skills and attributes to fulfil their position.   
 
It is recognised that it may not always be practicable for all office bearers to hold 
the qualifications that pertain to their position. In addition, the importance of soft 
skills such as leadership, communication and fairness is recognised. In such cases, 
the officers will be encouraged to obtain the relevant qualifications within 12 
months of their appointment. The CESM will liaise with the CBFCO to identify 
training requirements and ensure the availability of relevant courses. 

2.3.1 CBFCO 

The Chief Bush Fire Control Officer is that of a leader, decision maker, planner and 
manager of the Bush Fire Brigades.  The CBFCO is to ensure that the organisation is 
functioning to a standard commensurate to the risks within the Shire. 
 
Duties & Responsibilities of the Chief Bush Fire Control Officer: 

• Demonstrate positive leadership to Bush Fire Brigades   
• Monitor Bush Fire Brigade resourcing, equipment and training levels and 

report with recommendations at least once a year to the Shire 
• Liaise with the Shire concerning fire prevention/suppression matters 

generally and directions to be issued by the Shire to Bush Fire Control 
Officers (including those who issue permits to burn) bush fire brigades or 
brigade officers  

• During wildfire incidents manage the fire resources of the Shire and 
Brigades and where necessary fulfil role as incident controller. 

• Promote the use of AIIMS structure during response to FCO’s, Brigades and 
volunteer fire fighters  



Shire of Collie - Bush Fire Policy 

11 
 

• Provide representation on the Bush Fire Advisory Committee (BFAC), 
Regional Operations Advisory Committee (ROAC) and Local Emergency 
Management Committee (LEMC) 

• Ensure consultation and operational/seasonal debriefs occur and that the 
information from this consultation is appropriately circulated 

• Promote the values of the Bush Fire Brigades in the Collie community and 
within Brigades  

• Determine when Harvest and Vehicle movement bans should be 
implemented in conjunction with other officers and the Shire 

• Be appointed as an FCO 
  
 Qualifications of a Chief Bush Fire Control Officer 

• Fire fighting experience of 4 years  
• DFES courses or approved equivalent  

- Introduction to Fire Fighting  
- Bush Fire Fighting  
- Structural Fire Fighting 
- Sector Commander  
- Leadership Fundamentals  
- AIIMS 4  
- Level 1 Incident Controller  
- Fire Control Officer (& refresher courses every 2 years)  
Desirable for a CBFCO to hold Ground Controller in addition to the above 

2.3.2 DCBFCO 

The role of Deputy Chief Bush Fire Control Officer is that of a leader, decision maker 
and planner that assists the CBFCO in managing the Bush Fire Brigades. This 
position reports to the Chief Bush Fire Control Officer on all matters pertinent to 
bush fire management. 
 

 Duties & Responsibilities of the Deputy Chief Bush Fire Control Officer 
• To deputise for the CBFCO in his/her absence 
• To take control of firefighting operations at a wildfire where more than one 

FCO is present  
• Provide representation on the Bush Fire Advisory Committee (BFAC), Local 

Emergency Management Committee (LEMC) and Regional Operations 
Advisory Committee (ROAC) – in the absence of the CBFCO 

• Provide advice to the CBFCO and the Shire when Harvest and Vehicle 
movement bans should be implemented  

• Demonstrate positive leadership  
• Be appointed as an FCO  
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  Qualifications of a Deputy Fire Control Officer 
• Firefighting experience of 2 years  
• DFES courses or approved equivalent 

- Introduction to Fire Fighting  
- AIIMS awareness  
- Bush Fire Fighting  
- Sector Commander  
- Fire Control Officer (& refresher courses every 2 years)  
Desirable for a Deputy Bush Fire Control Officer to hold Ground Controller 
and Structural Fire Fighting in addition to the above 

2.3.3  Fire Control Officer (FCO)  

A Fire Control Officer is a delegated representative of the Shire for the 
administration of the provisions of the Bush Fires Act 1954. The position is required 
to perform active operational duties both in fire fighting and fire prevention 
strategies in the local community. This position reports to the Chief Bush Fire 
Control Officer on all matters pertinent to bush fire management. 

 
A Fire Control Officer must be able to demonstrate experience in wild fire 
behaviour, AIIMS and knowledge of the local area. The person must be able to 
interpret the Bush Fires Act and regulations and be confident with communication 
skills. 

 
A Fire Control Officer may jointly hold the position of Brigade Captain. 
 

 Duties & Responsibilities of a Fire Control Officer 
• Authorise permits to burn in accordance with the Bush Fires Act  
• Identify and conduct Risk assessments in the brigade area  
• Maintain a personal fire diary to include a log of events and decisions made 
• Perform duties prescribed by the Bush Fires Act and authorised by the Shire 
• Provide representation on the Bush Fire Advisory Committee (BFAC)  
• To take control of firefighting operations at a wildfire outside their brigade 

area where no other brigade captain or Fire Control Officer is present 
• Demonstrate positive leadership  
• Provide advice to the CBFCO and the Shire when Harvest and Vehicle 

movement bans should be implemented  
  
  
  



Shire of Collie - Bush Fire Policy 

13 
 

  Qualifications of a Fire Control Officer 
• Firefighting experience of 2 years  
• DFES courses or approved equivalent 

- Introduction to Fire Fighting  
- AIIMS awareness  
- Bush Fire Fighting  
- Fire Control Officer (& refresher courses every 2 years)  
Desirable for a Fire Control Officer to hold Ground Controller and Structural 
Firefighting in addition to the above 

2.3.4 Fire Weather Officer 

Fire Weather Officers can allow burning to proceed on days that are deemed to 
have a Very High or above fire danger index has been forecast by the Bureau of 
Meteorology.  The Bureau of Meteorology weather zones are very large and this 
inclusion in the Bush Fires Act allows for an approved local government to appoint 
Fire Weather Officers to maximise burning opportunities in light of the prevailing 
local conditions.  Fire Weather Officers cannot issue permits to burn but they may 
validate permits already issued. 

2.3.5 Captain 

The captain of the Bush Fire Brigade is responsible for the leadership and 
management of the Brigade. The position reports to the CBFCO on Brigade related 
matters. 
 
As a role model and mentor for members of the Brigade the captain should always 
act with integrity and consider members equally.  All decisions made should be in 
the interest of the brigade and its membership. 

 
 Duties & Responsibilities  

• Represent the Brigade to the Shire and the Community 
• Preside over brigade meetings 
• Demonstrate positive leadership and mentor Lieutenants and Brigade 

members 
• Command, control and confidently manage firefighting activities 
• Maintain a personal fire diary with a record of fire incidents as well as 

events and decisions made at incidents 
• Conduct brigade briefings and lead post incident debrief with brigade 

members 
• Ensure brigade members deployed for operational duty have the skills to 

complete the task and qualifications to carry out the functions required 
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• Ensure the conduct of Brigade members is in accordance with these 
guidelines and Bush Fire Brigade Local Law 

• Report any injuries or damage to property that occur as soon as possible to 
the Shire 

• Attends BFAC meetings  
   
 Qualifications  

• Firefighting experience of 2 years and preferably some time spent as a 
lieutenant  

• DFES courses or approved equivalent 
- Introduction to Fire Fighting  
- AIIMS awareness  
- Bush Fire Fighting  

2.3.6 Lieutenant 

The Lieutenant of the Bush Fire Brigade is responsible for the operational 
management of volunteer firefighters of the Brigade. The role is required to 
provide operational and administrative support to the captain in managing the 
brigade. The Position reports to the Captain on all matters pertinent to the 
functioning of the Brigade and/or the personnel they are supervising. 

 
The Brigade should appoint a maximum of four lieutenants identified by rank from 
1 to 4 with Lieutenant 1 being the more senior position. In the absence of the 
Captain, the Lieutenant assumes all responsibilities of that position. 

 
 Duties & Responsibilities  

• Provide support to the Captain in the management of the Brigade 
• Demonstrate positive leadership and mentor Brigade members  
• In the absence of the Captain administer all powers and responsibilities of 

the Bush Fires Act (Part IVs44(1)) 
• Command and manage bush firefighting volunteers  
• Maintain a personal fire diary with a record of fire incidents as well as 

events  
• Conduct brigade briefings during and after incidents and maintain open 

two-way communication between volunteers and management   
• Encourage positive interaction and teamwork between volunteers  
• Ensure standard operating procedures are adhered to  
• Encourage volunteer members to undertake training activities  
• Ensure brigade members deployed for operational duty have the skills to 

complete the task and qualifications to carry out the functions required  
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 Qualifications  
• Firefighting experience of 2 years  
• DFES courses or approved equivalent 

- Introduction to Fire Fighting  
- AIIMS awareness  
- Bush Fire Fighting  

2.3.7 Secretary  

The Secretary’s role is to provide administrative support to the Bush Fire Brigade. 
This position is not required to perform active operational duties but may also hold 
an operational role within the brigade. 

  
 Duties & Responsibilities  

• Circulate Notice of Meetings, attend brigade meetings, record the minutes 
of Brigade meetings and ensure that these documents are circulated to 
members and the CBFCO as well as the Shire 

• Provide names of elected members to the Shire within 14 days of the AGM  
• Document and record all brigade correspondence  
• Maintain a register of all current members with the type of membership 

and contact details as well as reporting any changes to the CBFCO as well as 
the Shire  

• Apply for Milestone Awards on behalf of members within the guidelines of 
the Recognition and Rewards Guidelines  

• Report to the CBFCO and Shire the membership register in June/July each 
year  

• Complete the DFES Incident Report Form and forward to the Chief Bush Fire 
Control Officer within 14 days of attendance by the Bush Fire Brigade at an 
incident 

• Advise the CBFCO any items for the Shire to consider in the budget for 
brigades by the 31 December each year 

  
 Qualifications  

• Suitable administration skills 

2.3.8 Treasurer 

The Treasurer’s role is to be the custodian of funds of the Bush Fire Brigade. This 
role may be combined with that of Secretary. This position is not required to 
perform active operational duties but may also hold an operational role within the 
brigade. 
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 Duties & Responsibilities  
• Deposit money to the brigade’s account 
• Pay accounts as authorised by the Brigade Committee 
• Keep a record of all money paid and received 
• Maintain the Brigades balance sheet 
• Report on the financial position of the Brigade at meetings and to the 

Brigade Committee 
 
 Qualifications  

• Financial management skills 

2.3.8 Training Officer  

The Training Officer is responsible for the coordination of training activities.  This 
position is not required to perform active operational duties but may also hold an 
operational role within the brigade. If a Training Officer is not formally elected, the 
duties of this position are the responsibility of the Brigade Captain.  
 

 Duties & Responsibilities  
• Document and record all brigade training activities  
• Assist the Shire in the administration of DFES Pathways Training  
• Ensure that training is available to any interested member on an equal 

opportunity basis  
• Develop brigade training plans as appropriate  

 
 Qualifications  

• IT proficiency 

2.3.9  Equipment Officer  

The Equipment Officer is responsible for the custody and maintenance of Personal 
Protective Clothing (PPC) equipment and appliances for the brigade. This position is 
not required to perform active operational duties but may also hold an operational 
role within the brigade. If an Equipment Officer is not formally elected, the duties 
of this position are the responsibility of the 1st Lieutenant. 

  
 Duties & Responsibilities  

• Report to the Shire, Secretary, Captain and CBFCO, by the 31 December 
each year the quantity and quality of all PPC, equipment and appliances  

• Advise the Shire periodically any new or replacement PPC and/or 
equipment required   

• Store equipment at the station or other place as approved by the Captain  
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2.3.10  Other 

 A Brigade may choose to appoint other positions in addition to those listed above. 

3  Committees 

3.1 Bush Fire Advisory Committee   

Council shall form and maintain a Bush Fire Advisory Committee (BFAC) to discuss 
and provide recommendations on matters relating to bushfire prevention, control 
and extinguishment for the Shire to consider, as provided for by Section 67 of the 
Bushfires Act 1954.  The conduct of the committee shall be in accordance with the 
Local Government Act 1995 and any other statutory requirements. 
 
The Shire will make facilities available to conduct Bush Fire Advisory Committee 
meetings. 

3.1.1 Purpose   

The purpose of the BFAC is to: 
• Consider all matters raised by Bush Fire Brigades and make 

recommendations to the Council. 
• Advise the Shire on all matters relating to the operation of the Bushfires Act 

1954. 
• Advise the Shire on the best and most efficient means of maximising fire 

control resources in the district. 
• Recommend endorsement of office bearers of Brigades and the CBFCO, 

DCBFCO, and FWO to Council. 

3.1.2 Composition 

This committee will consist of the following voting members: 
• The Chief Bushfire Control Officer 
• The Deputy Chief Bushfire Control Officer 
• A representative from each brigade (either Captain or FCO) 
• Shire of Collie Councillor(s)  
• Shire of Collie Director Development Services 
• Shire of Collie Senior Ranger 
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Representatives from the following organisations/agencies are also invited to 
attend as observes and advisors: 

• Department of Fire and Emergency Services  
• Western Australian Police Service  
• Department of Parks and Wildlife  

 
The Shire will supply a minute taker for this meeting.  

3.1.3 Chair  

The Committee shall elect a Chairman from amongst members on the committee.  
In the absence of a Chairman, a member shall be elected to preside. 

3.1.4 Observers and Advisors  

BFAC meetings are public and observers are welcome. Observers attending 
meetings of the Committee will not be permitted to speak on any matter unless 
invited to do so by the Chairperson. 

3.1.5 Voting 

A quorum for a meeting is 50% of the voting members of the committee. 
 
At meetings of BFAC each member shall have one vote and in the case of draw, the 
Chairperson shall exercise a deciding vote. No proxy votes are permitted. 
 
Observers and advisers may not vote on any matter. 

3.1.6 Frequency   

Meetings of the BFAC will be held at least three times per year. 

3.1.7 Agendas and minutes for BFAC meetings   

The agenda for a BFAC meeting will provide for the CBFCO, each brigade, Parks and 
wildlife and DFES and CESM shall provide a report on relevant matters to the 
committee. 
 
Minutes will be circulated by the Shire to all members of the committee 

3.2 Regional Operations Advisory Committee  

The Chief Bush Fire Control Officer will represent the Shire on the Regional 
Operations Advisory Committee (ROAC) and report back to the BFAC on any 
relevant matters to the Shire Bush Fire Brigades.  
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4  Training of Bush Fire Brigade Members 

4.1 Training Officer 

Each brigade is to nominate a Training Officer. The CESM is nominated the Shire’s 
Training Coordinator for Bush Fire Brigades and will promote training courses 
available through DFES and other opportunities that may become available for 
brigade members. 

4.2 Training Expenses 

All training expenses are covered by the Local Government Grant Scheme (LGGS) 
this included fuel and accommodation for attending training courses outside of the 
local area. Application for reimbursement of costs must be presented to the CESM 
or nominated person prior to course date. Receipts are to be presented to CESM 
within 5 working days of course completion.  

4.3 MR Driving Licence Training 

The Shire provides for members of each brigade to upgrade their licence to a 
Medium Rigid licence if a need is identified by the brigade.  
 
Reimbursement will be made upon the successful completion of the driving test. 
No reimbursement is available for an unsuccessful attempt.  
 
Eligibility 

• Active brigade member for 2 years 

 5 Administration 

5.1 Equal opportunity  

The Shire is committed to providing an environment that is free from all forms of 
discrimination and/or harassment.  In addition to this objective the Shire promotes 
a workplace that is enjoyable, challenging, harmonious and inclusive in which 
volunteers can develop skills and knowledge. 

5.2 Occupational Health, Safety and Environment 

5.2.1 Responsible Officer  

The Chief Executive Officer for the Shire is the responsible officer for OHS&E 
matters, although every volunteer has the responsibility to contribute to safe work 
practices. 
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5.2.2 Insurance 

The Shire will maintain insurance that covers firefighters, appliances, equipment 
including private vehicles and equipment being used under the direction of an 
incident manager or Fire Control Officer. 

5.2.3 Incident Reports 

Any incidents involving damage to equipment or vehicles, near misses, injury or 
fatality must be reported to the Shire and steps put in place to mitigate the danger.  

5.3 Radios 

DFES provide an allocation of WAERN radios to the Shire in accordance with the 
Basis of Allocation policy.  These radios remain the property of DFES with all 
maintenance relating to the WAERN radios the responsibility of DFES.  If any faults 
are identified the fault should be reported to the CESM for action. 

5.4 Procurement  

The Shire is funded through the Local Government Grants Scheme that administers 
the Emergency Services Levy for most operational costs relating to Bush Fire 
Brigades.   
 
The Shire will be responsible for the maintenance of all Bush Fire Brigade 
appliances, equipment, facilities as well as operational costs relating to the 
brigades. 

5.4.1 Purchase Authorisation  

Any procurement by Brigades must be authorised by the Shire prior to being 
organised. This excludes purchases permitted under Section 5.4.3 Petty Cash 

5.4.2 Equipment and Vehicles 

Repair and servicing of Brigade Vehicles and Equipment must be authorised by the 
Shire prior to being organised.  

5.4.3 Petty Cash 

All brigades will be supplied with $250 or $500 petty cash (dependant on previous 
operating budgets of brigades), which is to be utilised for sundry minor purchases. 
Minor purchases are represented by any item below $120 in total value. Receipts 
must be presented to the Shire for the petty cash to be ‘topped up’. 
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5.5 External Plant and Equipment 

Where deemed necessary by the CBFCO, or in their absence the DCBFCO or the 
Incident Controller of a fire site a request may be made to Shire of Collie Senior 
Management or the Shire President to utilise Shire owned, operated or controlled 
plant and equipment and/or contract plant and equipment. Shire of Collie Senior 
Management means the Chief Executive Officer and Directors of the Shire and 
excludes Councillors (except Shire President).  

  
If none of the Senior Management or the Shire President are contactable, the 
CBFCO, DCBFCO or the Incident Controller may authorise Shire and/or contract 
plant and equipment until Senior Management or the Shire President can make a 
decision on this matter.  

5.6  Private Works   

Any requests to brigades should be brought to the attention of the Shire for 
approval including any requests for brigades to undertake a private burn. 

5.7 Hazard Reduction Burning  

The Shire or Brigade Fire Control Officers may identify Shire managed land that 
requires mitigation work.  In some cases, this may include a hazard reduction burn 
of the area identified.  The Brigade FCO, Shire and CESM will consider on an 
individual basis any areas identified and if necessary prepare a prescription for the 
area to be burnt. 
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LPP 2.1 OUTBUILDING CONTROL 

1.0 Policy Objectives 

1.1 To specify local provisions which supplement the deemed-to-comply provisions 
of State Planning Policy 3.1 – Residential Design Codes for Outbuildings in the 
Shire of Collie.  

1.2 To provide local housing objectives to guide judgements about the merits of 
proposals for residential developments with respect to local circumstances. 

1.3 To ensure that all outbuildings, particularly those exposed to public view from 
a street, are sited and designed in a manner which will not detract from the 
amenity of the area. 

 

2.0 Background 

2.1 State Planning Policy 3.1 – Residential Design Codes (the R-Codes) includes 
provisions for decision-makers to prepare local planning policies to alter certain 
development standards of the R-Codes where a specific local need arises. The 
R-Codes also acknowledge that applications with proposals which do not 
satisfy the deemed-to-comply provisions of the R-Codes may need to rely more 
specifically on local housing requirements and design objectives. 

2.2 This policy provides local housing objectives and varies relevant deemed-to-
comply provisions of the R-Codes to assist in their implementation.  

 

3.0 Application 

3.1 This policy applies to all outbuildings (including carports) in the Shire of Collie 
where the proposal is incidental to a dwelling; or on vacant Rural Residential or 
Residential Development zoned land and shall be considered by application for 
planning approval under the Local Planning Scheme No.5 and approval under 
the R-Codes. 

 
3.2 The Shire will also apply this policy when preparing and determining local 

structure plans and local development plans and will have regard to this policy 
when making recommendations to the Western Australian Planning 
Commission on subdivision of land for residential development, to ensure the 
lots created can be developed in accordance with this policy. 

 

4.0 Legal Status 

4.1 These policy provisions are adopted pursuant to Planning and Development 
(Local Planning Schemes) Regulations 2015, Schedule 2 (Deemed Provisions) 
clause 4; 

4.2 If there is a conflict between this local planning policy and the Scheme, then 
the Scheme shall prevail. 

 
4.3 This policy has due regard to, and should be read in conjunction with state 

planning policies. Of particular relevance to this policy are:  
 
i) State Planning Policy 3.1 – Residential Design Codes.  
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4.4 Relationship to other local planning policies  

This policy has due regard to, and should be read in conjunction with the Shire 
of Collie’s other local planning policies (as amended). Of particular relevance 
to this policy are:  
i) LPP 1.1 Stormwater Discharge from Building Sites 
ii) LPP 2.3 Temporary Accommodation  
iii) LPP 3.1 Ancillary Dwellings 
iv) LPP 4.1 Home-Based Businesses 

 
5.0 Policy Statement 

Local Housing Objectives 
 
5.1 Local housing objectives describe Shire of Collie’s intent for residential development 

in the Shire of Collie and are set out in the Local Planning Strategy. 

 
5.2 Local housing objectives will guide judgements about the merits of proposals for 

residential development in the Shire of Collie. 
 

5.3 Existing residential areas in Collie are characterised by a high proportion of sheds, 
most of which would exceed the deemed-to-comply criteria in respect of floor area and 
wall height than stated in Clause 5.4.3 - Outbuildings of the Residential Design Codes.  
This Local Planning Policy identifies alternative ways of meeting the Design Principles 
for the R-Codes that are considered to be appropriate to the established local character 
and amenity of Collie.  

 
Deemed-to-comply proposals 

 
5.4  The deemed-to-comply provisions of the R-Codes apply except as specified below:  

 
Clause 5.4.3 Outbuildings 

            C3          (iii) collectively do not exceed 60m2 in area or 10 per cent in aggregate of 
the site area, whichever is the lesser; 

(iv) do not exceed a wall height of 2.4m; 
 
(viii) comply with setback requirements of Table 1, but in areas coded R15 

or less, the rear setback requirement is determined by Tables 2a and 
2b. 

 
Design Principles proposals 
 
5.5  Any element of a proposal that does not meet the deemed-to-comply provisions will be 

assessed against the relevant design principles of the R-Codes. 

 
5.6  The following design principles will be considered in the determination of proposals 

assessed against the provisions set out in this policy:  

 
Clause 5.4.3 Outbuildings 
P3 Outbuildings that do not detract from the streetscape or the visual amenity of 

residents or neighbouring properties.   
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6.0 Development Provisions  

6.1 Maximum Floor Area 

The total collective floor area of outbuildings on site shall be in accordance with Table 

1: Maximum Size as follows: 

 

Table 1: Maximum Size 

Lot Size Maximum Size of Outbuildings 

700 m2 or less 70 m2 

701-1,000 m2 81 m2 

1,001 m2 upwards 120 m2 

All Rural Residential zoned lots and 
Residential zoned lots greater than 2000m2 

250 m2 

Advice Note: Should standard size factory manufactured sheds be not more than 10% larger 
than the maximum size listed then the local government may exercise discretion in issuing 
approval based upon compliance with other development provisions.  

 

6.2 Development within the Residential zone 

Outbuildings should not be approved for construction on Residential zoned lots unless: 

(i) There is an existing Class 1 residential dwelling constructed on the Lot or the approval 
is issued concurrently with an application for a residential dwelling. 

(ii) A condition is placed on the approval preventing the owner from occupying the building 
unless approval for Temporary Accommodation is approved by the Shire of Collie. 

 

6.3 Rural Residential zones and Residential Development zoned lots with no further 
subdivision potential 

Outbuildings should not be approved for construction on Rural Residential zoned lots or 
Residential Development zoned lots with no further subdivision potential unless a condition is 
placed on the appropriate Approval preventing the owner from occupying the building except 
where a building is proposed to be used for ‘temporary accommodation’ and approval to 
occupy is granted with due regard to LPP 2.3 Temporary Accommodation.  

 

6.4 Appearance 

Non-painted steel wall cladding and roofing, (zincalume) or a similar building material will 
not be approved due to its reflective qualities unless it can be demonstrated that reflection 
will not cause undue impact to neighbouring properties or passing road traffic. 

6.5 Setback 

6.5.1 In the Residential Development, Rural 1 and Rural 2 zone, where a variation of 
the Development Standards is applied for domestic outbuildings, a minimum 
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setback of 5m for lots less than 1ha and 10m for lots greater than 1ha should 
be applied to retain the rural (open) character of the area. 

6.5.2 Variations to Development Standards in the Residential Development, Rural 1 
and Rural 2 zone shall not compromise the ability to provide a Fire Break in 
accordance with the annual Shire of Collie Fire Break Notice. 

6.6 Maximum Wall Height 

6.6.1 On lots zoned Residential and on all other zoned lots where the site area is less 
than 2020m2, a maximum wall height of 3.5 metres applies. 

7.0 Variation of Development Requirements 

7.1 In exercising any discretion the local government should ensure that the variation will 
not contravene the following provisions of the Scheme. 

(a) purpose and objectives of this Local Planning Policy;  

(b) section 1.6 The Aims of the Scheme;  

(c) section 4.2 Objectives of the Zones; and  

(d) clause 67 ‘Matters to be considered by local government’ of ‘Part 9 – Procedure for 
dealing with applications for development approval’ of ‘Schedule 2 — Deemed 
provisions for local planning schemes’ under the Planning and Development (Local 
Planning Schemes) Regulations 2015. 

7.2 Any variations of this Policy must be accompanied by additional plans and elevations 
that visually demonstrate how the proposed structure will fit into the streetscape in 
relation to existing buildings.  This may be in the form of a 3d image, photo montage 
or scaled elevations.  

8.0 Definitions 

‘carport’ means a roofed structure designed to accommodate one or more motor 
vehicles unenclosed except to the extent that it abuts a dwelling or a property boundary 
on one side, and being without a door unless that door is visually permeable 

 
‘garage’ means any roofed structure, other than a carport, designed to accommodate 
one or more motor vehicles and attached to a dwelling 

 
‘outbuilding’ means an enclosed non-habitable structure that is detached from any 
dwelling, but not a garage 

  

 

Date of Adoption: 27/09/2018  

Resolution: 7884 

Date of Next Review: June 2020 
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LPP 2.2 RELOCATED DWELLINGS 

1. Introduction, background and purpose 

Whilst the re-use of site-built buildings is supported, this support is conditional on the 
building meeting appropriate standards. The purpose of this policy is to identify the 
standards that would be required in addition to a normal planning approval or building 
licence for a relocated dwelling. 

2. Application of policy 

The policy applies throughout the Shire of Collie. 

3. Policy objectives 

3.1 To encourage re-use of buildings that meet community standards as detailed in the 
Policy statement below.  

3.2 To identify standards that should be met when considering applications for approval to 
relocate dwellings to or within the Shire of Collie. 

4. Policy statement 

Site-built buildings may be approved for relocation into or within the Shire of Collie if the 
dwelling is deemed to fit the amenity of the area and meets the requirements of the Building 
Code of Australia (as amended). 

“Dongas” or other similar temporary accommodation, are not considered to be site-built 
buildings. 

No building intended to be relocated to or within the Shire of Collie is to be clad with and/or 
roofed in material containing asbestos.  An application for building licence should detail the 
proposed cladding. 

In considering an application for planning approval in respect to any relocated building local 
government should before granting approval be satisfied as to the impact of the proposal on 
the amenity of the area.  If in the opinion local government a relocated building will have a 
detrimental affect on the local amenity or have the potential to visually impair or detract from 
the exterior design or appearance of other buildings in the vicinity, the application for 
Planning Approval may be refused. 

All relocated buildings, other than Engineer designed purpose built transportable buildings, 
shall be subject to engineer certification confirming that the building is capable of retaining its 
structural integrity during the course of relocation. 

Relocated buildings requiring engineering certification should, if they are to be separated into 
sections for ease of relocation, include the following engineering detail in any application for 
approval: 
(i) The manner in which the building is to be separated including the line of separation; 

(ii) Additional bracing detail confirming that the separated sections will retain their 
structural integrity during the course of the relocation; and 

(iii) Re-joining details particularly with respect to structural framing members including 
plating and fixing details. 

Stump infill (stump screening) should be provided to all relocated buildings to the satisfaction 
of the local government. 
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The local government may require the proposed relocated building roof or walls to be re-clad 
with new material. 

Date of Adoption: 27January 2010  

Resolution: 

Date of Next Review: June 2015 
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LPP 2.3 TEMPORARY ACCOMMODATION 

1. Introduction, background and purpose 

This policy provides for persons wishing to reside temporarily on their property whilst a 
permanent dwelling is being constructed in certain circumstances. 

2. Application of policy 

This policy applies only to land which is over 8,000m2 in area and zoned Rural 1, Rural 2, or 
Rural Residential. 

3. Policy objectives 

3.1 To allow owner builders to reside on their properties where the temporary 
accommodation will not conflict with the land use of adjacent lots. 

4. Policy statement 

1. Approval for a Building Licence to construct a permanent dwelling is required prior to 
approval being issued for occupation of temporary accommodation. 

2. In order to consider an application for temporary accommodation, the following 
information must be submitted: 
a) A letter stating the reasons behind requesting permission to occupy a caravan or 

shed on the property. This letter should also detail: 

(i) the size of the caravan or shed (including annexe if applicable); 

(ii) the proposed number of occupants; 

(iii) how effluent disposal will be effected and the type of system proposed; 

(iv) the zoning of the property; and 

(v) a site plan showing the position of the caravan or shed on the property, 
including distance to boundaries. 

b) A $5,000 performance bond against satisfactory compliance with the provisions 
of any approval. 

3. If a caravan is proposed to be used for temporary accommodation, it must remain in a 
condition that readily permits its removal.  If, following its use as temporary 
accommodation, it is to be stored on the property appropriate approvals may need to 
be sought.  Sleeping and cooking activities must be confined to the caravan.  Toilet, 
bathroom and laundry facilities must be provided to the standard and satisfaction of 
the Shire’s Environmental Health Officer. Toilet facilities may either be a chemically 
operated system contained within the caravan, may be in shed accommodation or an 
effluent disposal system that will be part of the proposed dwelling.  

4. Upon receipt of an application for temporary accommodation that falls within the policy, 
approval may be granted for a period not exceeding twelve (12) months. Should the 
dwelling not be completed by the expiration of that period the accommodation is to be 
vacated. 

5. A temporary accommodation approval may be extended for a further period of six 
months if substantial progress in the construction of the permanent dwelling has and 
continues to occur, or in any other extenuating circumstances deemed suitable by the 
local government to warrant an extension of time. 
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6. The commencement of any period of temporary accommodation should be deemed to 
commence from the date of issue of a Building Licence for the dwelling to be 
constructed on the lot. 

7. Approved sanitary ablutionary facilities for use of occupants of the site during the 
construction phase are required. 

8. In the event of the applicant's inability to proceed with the construction of a permanent 
dwelling on the site, the applicant and other occupants should be required to cease 
occupation of the temporary accommodation at the expiration of the twelve month 
period approved by the local government. 

9. The approval for temporary accommodation is not transferable.  The new owner would 
have to seek fresh temporary accommodation approval, limited in the first instance to 
any unexpired portion of time granted to the previous owner and the submission and 
approval of plans for a permanent dwelling on the site. 

10. Approvals should ensure the local government has the right to revoke temporary 
occupation approval if it is at any time dissatisfied the amenity of the site or the general 
terms of the approval not being complied with. 

 

Date of Adoption: 27 January 2010  

Date of Next Review: June 2015 
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LPP 2.4 RESIDENTIAL DEVELOPMENT ON CORNER LOTS 

1 Background and purpose 

The intention of this Policy is to provide guidance for residential development on corner lots.  

It is the intention of the Policy to provide for a consistent standard for development of all 
residential corner lots within Collie and Allanson zoned Residential or Residential 
Development.  

The design of buildings on corner lots is of particular importance. This is because these lots 
tend to be focal points for the street block, whether this was the intention of the original plan 
or not.  
 
Corner lots are the first points of visual contact with a neighbourhood for first-time visitors 
and can contribute markedly to their first impression of the street and the sense of pride (or 
otherwise) felt by local residents about their neighbourhood. A poorly designed corner lot 
can be an unfavourable feature for the whole block. 
 
The Shire will require new development on corner lots to better address both frontages. It 
will also seek for vehicular access to be from a laneway rather than directly off the street 
where this is available and practicable. 
 
2 Definitions 

"Codes" means the Residential Design Codes of Western Australia 2008. 

“Corner Lot” is a lot with two street frontages.  

“Laneway” is a 5-6m wide right of way generally located parallel to the surrounding street 
network and provides access to the rear of lots. Laneways are not considered ‘streets’ for 
the purposes of this Policy. 

“Primary Street” is the shorter of the two road boundaries for corner lots. 

“Secondary Street” is the longer of the two road boundaries for corner lots. 

All other terms used in this Policy have the same meaning as that defined in the Residential 
Design Codes of Western Australia. 

3 Application of Policy 

This policy applies to all residential planning and building approvals for lots with more than 
one legal street frontage within Collie and Allanson zoned Residential or Residential 
Development. 

It may be used by landowners designing dwellings for such lots and by the Shire as a 
standard reference in assessing building plans.  

4 Relationship with the Codes 

This policy is to be read in conjunction with the Residential Design Codes. It has been made 
in accordance with Part 5 of the Codes and seeks to augment Elements 6.2 (Streetscape) 
and 6.5 (Access and Parking Requirements). 

5 Policy Objectives 
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5.1 To promote more attractive streetscapes by ensuring dwellings on corner lots address 
both streets and ensure passive surveillance of the street from the dwelling and  also 
the dwelling from the street is adequately provided for. 

5.2 To ensure that vehicular access to corner lots is located onto the street with the lower 
traffic volume where this is practicable. 

5.3 To provide guidance on the development and subdivision of corner residential lots. 

6 Policy Statement 

The following clauses are to be accommodated by the developer into dwelling design and 
layout for corner lots. The Shire is to ensure these provisions are addressed where 
practicable when considering a planning or building application for corner lots. 

6.1 Housing on a corner lot is to be designed so that there is passive surveillance from at 
least one habitable room to the primary street and at least the front 40% of the 
frontage to the secondary street, unless otherwise approved by the Shire. 

6.2 No entirely blank walls shall be permitted for any storey that addresses a primary or 
secondary street. 

6.3 At least one habitable room window, with a minimum size of 2m², shall be provided 
within the front 1/3 of the wall facing the secondary street. 

6.4 Where a two storey dwelling is proposed, at least one habitable room window on the 
upper floor shall address the street frontages, in addition to a ground floor window in 
accordance with clause 6.3. 

6.5 Fencing to the primary street is achieve visual permeability equal to or greater than the 
acceptable development standard in Element 6.2.5 of the Codes. 

6.6 Non visually permeable fencing to the secondary street shall be limited to 1.2m in 
height for the front 40% of the street boundary. The remaining length of the boundary 
can be fenced up to 1.8m high to screen private open space and utility areas.  

6.7 Street boundary fencing should be of masonry, painted cement render and/or pre-
painted metal construction with the colour scheme to complement the colours of the 
house. There is a general presumption against the use of unpainted metal or ‘Super 6’ 
cement fencing.  

6.8 Vehicular access to a corner lot is to be from the street with the lower traffic flow, 
where practicable and unless otherwise approved by the Shire. Crossovers are to be 
at least 6.0m from the start of a road intersection as outlined in Element 6.5 of the 
Codes. 

6.9 Where development of a large corner lot occurs, the dwelling(s) provided with a single 
street frontage are to be developed in accordance with the Codes as they apply to a 
standard lot and subject to the following: 

a) Vehicular access is to be at the rear of the dwelling from a laneway where one is 
located abutting the new lot, where this is practicable and unless otherwise 
approved by the Shire. 

b) Notwithstanding a), the front of the dwelling is required to face the street and 
provide passive surveillance of the street and the entrance to the laneway from 
the street. 
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c) Fencing of the street boundary and the front 4m of an abutting laneway boundary 
to have a maximum height of 1.2m and is to be constructed in accordance with 
clause 6.7. 

d) Battleaxe style development of large corner lots is not permitted unless in the 
opinion of the Shire use of a battleaxe access leg to serve one or more dwellings 
is preferable to provision of separate access points on to streets with high traffic 
flows. 

 
Figure 1: Example of acceptable development on a corner lot with a rear laneway. 
 

 
Figure 2: Example of acceptable development on a corner lot without a rear laneway. 
 

Date of Adoption: 25 May 2010.  

Resolution: 5016 

Date of Next Review: June 2015 
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Figure 1: Example of acceptable development on a corner lot with a rear laneway. 
 

 
Figure 2: Example of acceptable development on a corner lot without a rear laneway. 
 
Adopted by Council: 25 May 2010 (5016) 

 

LPP 2.5 RESIDENTIAL DEVELOPMENT FRONTING LANEWAYS AND 
RIGHTS-OF-WAY 

1. Introduction, background and purpose 

Developments within Collie which were established during the town’s early settlement are to 
some extent characterised by rear lane accesses and rights-of-way. These rights-of-way 
were generally created during subdivision and used to facilitate sanitary collections from the 
rear of the properties prior to the installation of reticulated sewerage. Because the lanes no 
longer serve the purpose that they were originally intended, they are currently used primarily 
as vehicular access ways. Many lots which are zoned R25 and have access to a right-of-way 
have subdivision potential, and there is an increasing demand to facilitate subdivision of 
these lots using the right-of-way as the sole vehicular access to the new lots. 
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This policy focuses on the approach the Shire of Collie will take in designing and upgrading 
these rights-of-way to allow for subdivision with secondary lots facing the laneway. This 
policy seeks to ensure that the development of these laneways is a well coordinated, 
sustainable and economically viable option for subdivision. 

This policy has been based primarily on the West Australian Planning Commission’s 
Planning Bulletin Number 33 Rights-of-Way or Laneways in Established Areas. The 
requirements of this bulletin have been adapted to suit the unique requirements of the Shire 
of Collie. 

2. Application of policy 

This policy applies to all developments abutting a Right-of-Way or a dedicated road which 
was originally created as a Right-of-Way which has an R25 code or higher. The land must 
also have subdivision potential as outlined in the Residential Design Codes of Western 
Australia, and the rear laneway must be vested in the Crown or the Shire of Collie. 

3. Policy objectives 

3.1 To guide the construction and redevelopment of established right-of-ways in order to 
provide for subdivision of laneway lots with rear lots having sole vehicular access 
from the laneway. 

3.2 To provide guidelines for appropriate development standards for right-of-way 
dwellings. 

3.3 To ensure a high level of amenity for both established residents and residents of new 
right-of-way dwellings. 

4. Policy statement 

Where the subject right-of-ways are not yet vested in the Crown or the Shire of Collie, 
dedication of these rights-of-way will be required before the land is upgraded and 
development commenced. 

4.1 Width of laneway 

Subdivision of laneway properties should seek to achieve an ultimate laneway width of 7.5 
metres (i.e. 6 metre pavement for vehicles and 1.5 metres for pedestrians), with the land 
being ceded free of charge and the contribution being shared equally between owners on 
either side of the laneway. The requirement for landowners ceding land to contribute toward 
laneway upgrading will be prompted at the time a proposal to develop or subdivide land in 
the policy area is approved by the local government or the Western Australian Planning 
Commission.   The following points were considered in determining that a 7.5 metre width 
would be appropriate; 

 Liveable Neighbourhoods identifies a 6-6.4 metre width for rear laneways, but these 

are not normally more than 140 metres long and don’t have houses fronting them. As 

no parking is proposed, a 7.2 metre carriageway (common on streets) which is wide 

enough for two vehicles to pass each other whilst passing a parked car is considered 

too much pavement just for vehicles; 

 The laneways in R25 areas in Collie range in length from about 160-210 metres, so 

would carry more traffic and should be wider; 

 A standards footpath width is 1.5 metres (Element 2 p.9); 
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 A combination of a standard laneway width with a marked footpath provides a wider 

laneway that can be used by both vehicles and pedestrians; 

 Given the generally uniform sizes of the lots in the R25 zoned area, it appears that few 

lots would fail to meet the minimum lot size requirements to achieve subdivision if 

laneway widening is taken as identified in this policy; and 

 A wider width provides additional space for services if needed.  

Pedestrian access is not desirable where the laneway is less than 6 metres or where the 
pattern of subdivision leads to an irregular edge which does not provide clear 6 metre wide 
lengths. In these circumstances a battleaxe pedestrian access leg of 1.5 metres wide should 
be provided from the primary street to the new lot.  

4.2 Traffic flow and parking 

All traffic on any developed laneway or right of way should be able to flow without disruption. 
Speeds should be restricted to 15km/h as recommended in Livable Neighbourhoods 
(Element 2 p. 5). 

The parking needs of residents and their visitors should generally be accommodated for on 
their properties. In the case that pedestrian access is provided through an access leg from 
the main street to the rear dwelling, or that the right-of-way is at least 6 metres wide 
(providing enough room for pedestrians to commute along that right-of-way) parking may 
also be accommodated on the surrounding streets. No parking should occur along the right-
of-way. 

4.3 Truncations 

Where two rights-of-way intersect a 2.8 metre (2m x 2m) truncation is required. 

No truncations are specified to join a right-of-way to a street, although each right-of-way 
should be assessed individually and appropriate truncations included, taking into 
consideration issues such as access for rubbish trucks (where separate pedestrian access 
legs are not provided) and nearby footpaths. 

Where a right of way meets a street the width of the pavement at the neck of the laneway 
should be reduced to one lane in order to decrease traffic speed. 

4.4 Setbacks and fencing 

Rear and side setbacks should meet requirements of the Residential Design Codes of 
Western Australia. Setbacks to the right-of-way must provide safe access and sufficient 
maneuverability for each lot. Setbacks to the right-of-way should be a minimum of: 

 2.5 metres at ground floor level, 

 3 metres at upper storey level, and 

 5 metres for any carports and garages, located to provide a minimum access 

maneuvering dimension of 6 metres. 

No fencing should be constructed within 0.5 metres of the right-of-way boundary. Any 
fencing facing the right of way boundary should as a minimum meet the acceptable 
development specifications of the Residential Design Codes of Western Australia, section 
6.2.5 Street walls and fences. This requirement encourages safety of all pedestrians passing 
through the right of way by minimising opportunity for crime. 
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4.5 Lighting and surveillance 

Lighting should be required for all laneways. The lighting can be provided in many different 
forms, although it is recommended that lighting, such as sensor lighting be attached to 
adjoining buildings. 

Building design should encourage the overlooking of the laneway from the newly developed 
dwellings. 

As per the requirements of the Residential Design Codes of Western Australia section 6.2.4 
Surveillance of the street, a major opening from a habitable room of each proposed dwelling 
should have a clear view of the right-of-way and the approach to the dwelling. 

4.6 Landscaping 

All developments facing a right-of-way should include a certain amount of soft landscaping 
within the front setback to the satisfaction of the local government. In order to avoid potential 
for crime within the right-of-way, landscaping which obstructs surveillance, serves as a 
barrier to unimpeded views and allows intruders to hide should be avoided. 

4.7 Laneway upgrading 

Arrangements will need to be made for the upgrading of the laneway to provide for sealing 
and drainage. 

The arrangements may be in the form of either a contribution or works to Council’s 
specifications to achieve the following: 

(i) sealing of at least half of the portion of the laneway in front of the subject lot, plus a pro 
rata contribution towards sealing each end of the laneway; and 

(ii) adequate drainage of the laneway, including any apportionment of any upgrades to the 
drainage system required downstream as a result of increase runoff arising from 
sealing and widening of the laneway.  

The requirement for landowners to contribute toward laneway upgrading will be prompted at 
the time a proposal to develop or subdivide land in the policy area is approved by the local 
government or the Western Australian Planning Commission. 

Adopted by Council: 2 November 2010 (5190) 

 

LPP 2.6 DRIVE-IN ESTATE RESIDENTIAL DEVELOPMENT GUIDELINES 

1. Introduction, background and purpose 

The Drive-In Estate (the Estate) is located in North Collie on the north eastern side of the 
Laurie Street/Prinsep Street intersection. Upon subdivision a Caveat was imposed on all the 
properties within the Estate which outlined design guidelines and acceptable development 
standards of the Estate. These design guidelines were written to guide development in order 
to ensure a high level of amenity for the properties within and around the estate. 

This policy has been created as a result of the Shire of Collie’s desire for the intent of the 
caveat to be continued after the developer no longer has an interest in enforcing the caveat. 
In doing this the Shire can ensure that the estate maintains a high level of amenity through 
quality residential design. 
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LPP 2.6 DRIVE-IN ESTATE RESIDENTIAL DEVELOPMENT GUIDELINES 

1. Introduction, background and purpose 

The Drive-In Estate (the Estate) is located in North Collie on the north eastern side of the 
Laurie Street/ Prinsep Street intersection. Upon subdivision a Caveat was imposed on all the 
properties within the Estate which outlined design guidelines and acceptable development 
standards of the Estate. These design guidelines were written to guide development in order 
to ensure a high level of amenity for the properties within and around the estate. 

This policy has been created as a result of the Shire of Collie’s desire for the intent of the 
caveat to be continued after the developer no longer has an interest in enforcing the caveat. 
In doing this the Shire can ensure that the estate maintains a high level of amenity through 
quality residential design. 

The standards outlined within this policy have been taken from the caveat previously 
mentioned. 

2. Application of policy 

This policy applies to all land within the area bordered by Laurie Street to the south and 
Prinsep Street to the west, and covers all of the land indicated on the plan with blue cross-
hatching. 

 

 
The development standards outlined in this policy are similar to those outlined in the above 
mentioned caveat. The Residential Design Codes of Western Australia still apply to all 
developments, although where there are any inconsistencies, this policy should prevail. 

This policy will continue to have effect to guide development and maintain amenity within the 
Drive-In Estate after the expiry of the original caveats on 31 December 2012. 

3. Policy objectives 

3.1 To guide development within the Drive-In Estate to ensure a minimum standard of 
housing design. 
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3.2 To outline acceptable development standards in respect to carports, building 
materials, landscaping, outbuildings, fencing, retaining walls and dividing fences and 
other miscellaneous matters as set out in this policy. 

3.3 To facilitate an organised approach to assessment of development within the Drive-In 
Estate. 

3.4 To provide guidelines for the use by property owners, builders, building designers 
and other persons when considering development of land within the Drive-In Estate. 

4. Policy statement 

Any proposed development on land within the Estate should comply with the following 
design guidelines. Home design excellence is encouraged through the minimum standards 
which are set in this policy, and are used to guide residential development approval 
throughout the Estate. On the basis that new building products are continually developed 
and available to the market, the local government may approve other building products, 
materials and finishes if it is considered suitable and meets the minimum standards set out 
in this policy. 

4.1 Dwellings 

Any dwelling should have a minimum floor area of 150 m2 inclusive of external walls but 
exclusive of carports, garages, verandahs and other un-enclosed areas. 

Transportable or relocated dwellings should not be permitted for development on land within 
the Drive-In Estate. 

4.2 Carports 

Any dwelling constructed within the estate should include and incorporate a double carport 
or garage. 

4.3 External Building Materials 

External walls of all proposed dwellings should be constructed with clay brick finish in face 
brick work or render. Roofing materials may include clay, concrete tiles or Colourbond 
metals which are non-reflective or a matt finish. Zincalume is not an acceptable roofing 
finish. 

The owner should provide a driveway to the dwelling together with a crossover which is to be 
completed prior to the habitation of the dwelling. The driveway should be constructed of brick 
or similar paving materials to the satisfaction of the local government and be no more than 6 
metres in width and located no closer than 0.6 metres from any side boundary of the lot. 

4.4 Landscaping 

Within three months of completion of an approved dwelling, all grounds visible from the 
street or a neighbouring property should be landscaped to the satisfaction of the local 
government. Details of landscaping proposals are to be submitted with any application for 
planning or building licence approval. 

A contribution is to be paid by Council to property owners upon application following 
completion of landscaping of the verge area adjacent to their lot. 

Property developers are encouraged to utilise water sensitive and sustainable design in 
landscaping proposals. 
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4.5 Outbuildings 

Outbuildings which are greater than 50 square metres should be constructed of materials the 
same as or complimentary to the dwelling. If the outbuildings have a floor area of less than 
50 square metres they may be constructed in other materials provided the roof does not 
project over any adjacent fence line or is screened from public view. 

4.6 Fencing 

All rear and side boundary fencing behind the line of the front of the dwelling should be no 
less than 1 800mm high. Colourbond fencing is acceptable in the colour ‘domain’ (or 
equivalent), and is expected on lots 1 to 9 and 35 to 41. Colourbond fencing should only 
extend forward of the dwelling if at a height equal to or less than 900mm.  In front of the 
dwelling fencing is required which is complimentary to the dwelling (i.e. usually masonry or 
brick).  All fencing within the front setback area in excess of 1.2 metres above natural ground 
level is to be visually permeable. 

Corner lots and lots 10, 15, 17, 22, 23, 27, 29, 34, 35 and 41 should have brushwood 
fencing to a height of 1800mm along boundaries adjacent to roadways. Any corner lots may 
have a rear fence constructed of Colourbond in ‘domain’ (or equivalent) colour, for its entire 
length up to 1800mm in height. 

Internal screen fencing is subject to the same requirements of rear and side boundary 
fencing provided it is not constructed on or forward of the building line, in which case it 
should be constructed of masonry or brick to compliment the dwelling. Vegetation may be 
used for screen fencing provided it adequately blocks views from the street. 

4.7 Retaining Walls and Site Levels 

Where retaining walls already exist on boundaries, site levels should not be altered. Existing 
retaining walls and fences should not be removed. If any repair or renewal of these walls or 
fences is required, it should be constructed in a style and of materials the same as the 
current walls and fences, or complimentary to the dwelling. 

4.8 Site Levels 

The finished site level of the lot should not be raised more then 0.5 metres above natural 
ground level unless otherwise approved by the local government. 

4.9 Air-conditioning  

Air conditioners should as far as practical be screened from public view. 

4.10 Commercial Vehicles 

Commercial vehicles, including caravans, boats and trailers should not be parked or stored 
on a lot unless contained within a carport or garage and screened from public view. 

4.11 Use of Lot 

The carrying out of repairs or restorations to any motor vehicle, boat, bus, trailer, aircraft or 
any other vehicle, is prohibited unless screened from public view. Vacant lots are not to be 
used for storage of building materials. 
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4.12 Clotheslines and Rainwater Tanks 

Clotheslines and rainwater tanks should not be visible from the street unless otherwise 
approved in writing by the local government. 

Date of Adoption:25 May 2010.  

Resolution: 5017 

Date of Next Review: June 2015 
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4. ECONOMY AND EMPLOYMENT 

LPP 4.1 HOME-BASED BUSINESSES 

1. Introduction, background and purpose 

Local Planning Scheme No. 5 allows the local government discretion to approve applications 
for Home Occupation and Home Business in the Residential, Residential Development, 
Rural Residential, Rural 1, Rural 2, Mixed Use and Town Centre zones. Such uses may be 
encouraged as a means of facilitating economic development opportunity provided local 
amenity is not compromised. 

This policy sets out the application requirements and matters to be considered in 
determining applications for home based businesses. 

2. Application of policy 

This policy applies to all applications for planning approval under Local Planning Scheme 
No. 5 to operate a home occupation or home business in the Shire of Collie.  

This policy provides guidance to the local government in exercising its general discretion to 
allow Home Based Businesses in the Residential, Residential Development, Rural 
Residential, Rural 1, Rural 2, Mixed Use and Town Centre zones. 

3. Policy objectives 

3.1  Support and encourage home-based business as a suitable local enterprise of 
economic and social importance to the Shire;  

3.2  Maintain residential areas as primarily a place to live, not primarily a place to work 
whilst recognising that working from home is an expanding area of employment and a 
significant contributor to the economy;  

3.3  Protect the amenity and character of residential and rural areas by ensuring that 
potential impacts associated with home business such as noise, traffic, pollution, 
people and advertising signs are minimised and adequately controlled;  

3.4 Ensure that home business development is compatible with the residential/rural 
character of surrounding built areas;  

3.5 Take into account additional requirements to the Local Planning Scheme No 5 which 
the local government will consider in its determination of a development application; 
and  

3.6 Provide a consistent and equitable approach for the local government in the 
assessment of applications and complaints in relation to home businesses.  

4. Policy statement 

A home office is exempt from requiring approval under the provisions of Local Planning 
Scheme No. 5. Should an application for a home occupation be received by the local 
government and determined to be a ‘home office’, the applicant shall be notified in writing 
that approval is not required and any application fee returned. 

Should any home office grow to the extent that its operation has become the subject of a 
notice or complaint, the occupant of the dwelling shall demonstrate compliance with the 
operations of a home office or make an application for planning approval. 
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Approvals for Home Occupations and Home Businesses should be renewable annually.  
Approvals and renewals should ensure the following is complied with: 

(i) The proposal or continued operation complies with the relevant definition and criteria 
for the type of home business as specified in Local Planning Scheme No.5; 

(ii) Does not occupy an area greater than that specified in the definition to the relevant 
category of home based business, with the exception of rural or large residential 
properties which may accommodate outbuildings or activities in excess of the specified 
area.  The maximum area permissible to be determined by the local government on a 
case by case basis; 

(iii) Does not display any sign other than in accordance with the Shire of Collie’s Local 
Planning Policy LPP 4.2 Advertisements and signage and not be erected without the 
approval of the local government; 

(iv) The home based business is be compatible with the principle uses to which land in the 
zone which it is located may be put and will not generate a volume or type of traffic 
that would prejudice the amenity of the area; 

(v) No storage of flammable or toxic chemicals associated with the home based business 
unless approved by a Shire of Collie Environmental Health Officer; 

(vi) No justifiable complaints have been received by the local government which would 
warrant the cancellation of a home occupation or home based business permit. 

Home based business considered to be controversial, of public interest or that may impact 
upon surrounding landowners may require advertising at the discretion of the Chief 
Executive Officer. 

Definitions 

As per the definitions of Local Planning Scheme No.5, there are three categories of home 
based businesses. These categories are home office, home occupation and home business. 
The categories are defined in the Local Planning Scheme as follows: 

 “home business” means a business, service or profession carried out in a dwelling or on 
land around a dwelling by an occupier of the dwelling which —  

 (a) does not employ more than 2 people not members of the occupier’s 
household; 

 (b) will not cause injury to or adversely affect the amenity of the neighbourhood; 

 (c) does not occupy an area greater than 50 square metres; 

 (d) does not involve the retail sale, display or hire of goods of any nature; 

 (e) in relation to vehicles and parking, does not result in traffic difficulties as a 
result of the inadequacy of parking or an increase in traffic volumes in the 
neighbourhood, and does not involve the presence, use or calling of a vehicle 
more than 3.5 tonnes tare weight; and 

 (f) does not involve the use of an essential service of greater capacity than 
normally required in the zone; 

 

“home occupation” means an occupation carried out in a dwelling or on land around a 
dwelling by an occupier of the dwelling which —  
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(a) does not employ any person not a member of the occupier’s household; 

(b) will not cause injury to or adversely affect the amenity of the neighbourhood; 

(c) does not occupy an area greater than 20 square metres; 

(d) does not display a sign exceeding 0.2 square metres; 

(e) does not involve the retail sale, display or hire of goods of any nature; 

(f) in relation to vehicles and parking, does not result in the requirement for a greater 
number of parking facilities than normally required for a single dwelling or an increase 
in traffic volume in the neighbourhood, does not involve the presence, use or calling 
of a vehicle more than two tonnes tare weight, and does not include provision for the 
fuelling, repair or maintenance of motor vehicles; and 

(g) does not involve the use of an essential service of greater capacity than normally 
required in the zone; 

 

“home office” means a home occupation limited to a business carried out solely within a 
dwelling by a resident of the dwelling but which does not —  

(a) entail clients or customers travelling to and from the dwelling; 

(b) involve any advertising signs on the premises; or 

(c) require any external change to the appearance of the dwelling. 

 

Adopted by Council: 27 January 2010 

 

LPP 4.2 ADVERTISEMENTS AND SIGNAGE 

1. Introduction, background and purpose 

An application for planning approval is required to be lodged for all advertising that is not 
identified as permitted development (i.e. not requiring planning approval) under Clause 8.2 
(f) and Schedule 5 Local Planning Scheme No. 5.  

2. Application of policy 

This policy applies to any advertising proposed to be erected within the Shire of Collie.  

3. Policy objectives 

3.1 To provide a consistent approach to advertising applications within the local 
government. 

3.2 To provide guidelines that will assist in the regulation and control of advertising within 
the Shire. 

3.3 To reduce the proliferation of signs. 
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LPP 4.2 Advertisements and Signage 

1. Introduction, background and purpose 

An application for planning approval is required to be lodged for all advertising that is not 
identified as permitted development (i.e. not requiring planning approval) under Clause 8.2 
(f) and Schedule 5 Local Planning Scheme No. 5. 

 
2. Application of policy 

This policy applies to any advertising devices proposed to be erected or replaced within the 
Shire of Collie Scheme Area.  

Note: Advertising content is not the jurisdiction of the local government unless in respect of 
third party advertising, tourist, directional and community messages.  Complaints arising 
from the appropriateness of commercial advertisements can be directed to the Advertising 
Standards Bureau of Australia.  

 
3. Policy objectives 

3.1 To provide a consistent approach to applications for Advertising and Signage within 
the local government area. 

3.2 To provide guidelines that will assist in the regulation and control of advertising within 
the Shire. 

3.3 To avoid the proliferation of signs. 

3.4 To ensure that existing and future advertising signage is maintained at a level which 
produces a positive image of the Shire of Collie.  

3.5 To ensure that any advertising erected or displayed on buildings are compatible with 
the architectural style and appearance of the building within the Shire. 

 
4. Policy statement 

4.1 The local government will not approve the erection of any third-party advertisement for 
a service or commodity, which is not produced, offered or sold on the lot on which the 
advertising device is erected, except for public safety messages only. 

4.2 Public open space and reserves within the Shire should not be used for 
advertisements except for approved sponsorship signage in relation to a current lease 
holder, as approved by the local government. 

4.3 Applications for the erection and the removal of tourist and directional signs may be 
approved subject to the sign meeting the current Main Roads Western Australia 
standard. 

4.4 Where an advertisement is proposed for a building identified in the adopted Shire of 
Collie  Heritage List; established under Schedule 2 cl. 8 of the Planning and 
Development (Local Planning Schemes) Regulations 2015, (the “Regulations”) or 
within a designated Heritage Area (Part 9 of the Regulations), the local government 
should have regard to: 
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a. the placement of signage,  
b. the appropriateness of the materials, style design and lettering of the sign; and  
c. whether it is affixed in such a way that it causes no damage to the building and 

may be removed without leaving evidence of it having being affixed.  

4.5 A proposal that is not in accordance with one or more clauses of this Local Planning 
Policy may be advertised in accordance with the provisions of cl. 64 of the 
Regulations..  

5. Development Standards 

5.1 Clearances 

2. A sign or advertisement displayed over a pedestrian pathway or cycleway is to have 
a minimum clearance of 2.75 metres between the lowest part of the advertisement 
and the pavement.  

3. A sign or advertisement displayed over a roadway, access way or other place where 
vehicles are able to pass under is to have a minimum clearance of 5.4 metres from 
the surface of the road or pavement.   

4. No sign or advertisement with moving parts is to be located in or adjoining a 
pedestrian pathway or other pedestrian place, unless it is so designed or positioned 
that the moving parts are out of the reach of pedestrians.   

 
5.2 Materials 

 The proposed advertising sign and structural support shall be designed and 
constructed to a high-quality standard, and shall be maintained for the life of the 
advertisement.  

 

 The Shire may at any time request that an advertiser remove and/ or replace signage 
that is in disrepair or not in character with the amenity of the area under section 11.2 
of the Local Planning Scheme.  

 
5.3 Development along Main Roads 

Subject to the Main Roads Act 1930 and the Main Roads (Control of Advertising) 
Regulations 1996, the local government will refer any planning applications along or near a 
main road to Main Roads WA for comments.   
 
5.4 Sponsorship Signs 

Sponsorship signs may include the branding, logos, phrases and (trademark) colours of the 
sponsor but may not result in the proliferation of signage on a lot or reserve.  This part 
excludes internal facing signage on sporting grounds or club facilities that are not primarily 
facing the street frontage.  
 

5.4.1 Sponsorship Signs - Structures 

i. If sponsorship is for the construction, redevelopment or maintenance of a specified 
structure, sponsorship signs are to be erected on, or adjacent to the structure and 
located within the same lot, reserve number or lease boundary area.   

ii. The total sponsorship signage area associated with a structure may not exceed 5m2. 
This does not limit sponsorship signage considered pursuant clause 5.4.2. 

iii. The sponsorship sign must be removed: 
a. at the expiration of any sponsorship agreement; or 
b. at the demolition, removal or replacement of a specified structure; or 
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c. within 5 years, whichever occurs first.  

5.4.2  Sponsorship Signs – Community Groups 

i. If sponsorship is for the ongoing running of a community group including charities, 
sporting club or associations a written sponsorship agreement must be agreed 
between the sponsor and the community group stating the duration of the 
sponsorship arrangement. Sponsorship signs may be erected for the duration of the 
sponsorship agreement. 

ii. Sponsorship signs for the ongoing running of a community group may be either 
displayed individually or collectively. Collective sponsorship signage boards are 
encouraged to reduce the ad hoc proliferation of individual sponsorship signs. 

iii. Individual sponsorship signs are limited to: 
a. Two (2) per community group with a combined total area not exceeding 2m2; 

and 
b. Four (4) on any lot or reserve (where there are 2 or more community groups) 

with a combined total area not exceeding 4m2. 
iv. Alternatively, collective sponsorship signage boards must comply with all the 

following: 
a. Individual sponsorship signs are not permitted and any existing individual 

sponsorship signs must be removed if a collective sponsorship signage board 
is approved.  

b. Each lot or reserve may only erect one permanent sponsorship signage 
board.  

5.5 Light Spill 

Where an illuminated or animated sign or advertisement is visible from and is located within 
100 metres of residential premises or land included in the “Residential Zone” or 
“Development Zone – Residential”, the sign or advertisement is to:   

i. be switched off between 11.00pm and sunrise on the following day; 
ii. be designed so that the light is directed/ channelled to ensure no light spillage 

onto neighbouring premises.  
 

6. Assessment Criteria 
 

Does the advertising device meeting the following assessment criteria: 

i. Will the signage obstruct the view of traffic on a street or public place? 

ii. Is it likely to be confused with, or mistaken for, an official traffic light or sign? 

iii. Does it emit a flashing, intermittent or sequential light? 

iv. Is it proposed to be located on a footpath, median strip or roundabout, a light 
pole, power pole, verandah post, or living tree? 

v. Is it proposed to be located on a tower, mast, chimneystack, spire, dome or 
similar architectural feature or on a lift machinery room, bulk-head over stairs or 
other superstructure over the main roof of a building? 

vi. Is it proposed to be located on a building where the stability of the building is 
likely to be affected by the sign? 

vii. Is it proposed in a position where it unduly obstructs or obscures a person’s view 
from a dwelling of a river or any other natural feature? 

viii. Is it proposed on land or a roof of a building or verandah other than that on which 
is conducted a business or profession to which the sign relates? 
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ix. Is it proposed so as to obstruct access to or from a door, fire escape or window, 
other than a window designed for the display of goods? 

x. Is it proposed to contain offensive language or content? 

 
7. Information Requirements for Assessment 

In order to assess the impact of both the message portrayed by the advertisement/ sign and 
the nature of advertisement/ sign upon which that message is conveyed, the following 
information is required to be submitted with a Planning Application: 

 completed Schedule 7 – Additional Information for Advertisements Form; 

 Plans and Elevations of the Advertisement and supporting structure; 

 Photographic montage of the proposed sign in its proposed location (if required). 

 The Sponsorship Agreement (only for sponsorship signs). 

 

8. Variation of Development Requirements 

In exercising any discretion, the local government should ensure that the variation will not 
contravene the following provisions of the Scheme. 

(a) purpose and objectives of this Local Planning Policy;  

(b) section 1.6 The Aims of the Scheme;  

(c) section 3.4 Use and Development of Local Reserves; 

(d) section 4.2 Objectives of the Zones; and  

the following provisions of the Regulations: 

(a) Schedule 2 cl. 67. Matters to be Considered by Local Government.  

 
9. Definitions 

“advertisement” means any word, letter, model, sign, placard, board, notice, device or 
representation, whether illuminated or not, that is used wholly or partly for the purposes of 
advertising, announcing or directing, and includes – 

(a) any hoarding or similar structure used, or adapted for use, for the display of 
advertisements; 

(b) any airborne device anchored to any land or building used for the display of 
advertising: and 

(c) any vehicle or trailer or other similar object placed or located so as to serve the 
purpose of displaying advertising; 

“advertiser” means an owner or occupier of premises where an advertisement is displayed 
or any other entity, which has caused an advertisement to be displayed in the premises.  

“directional sign” means a sign erected to provide assistance to the public to conveniently 
locate places of interest for tourists and to the general public.  

“sponsorship sign” means a sign erected to demonstrate financial or in kind support from 
a private corporation, community group or government body for:  

 the construction, redevelopment or maintenance of a structure; or  
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 the ongoing running of a community group including charities, sporting club or 
associations; 

and that is located where the primary audience is the user groups/ club members of the 
venue.  

“third party sign” means any sign (except sponsorship signage) sign displaying the name, 
logo or symbol of a company or other organisation that does not own or substantially occupy 
the site or building on which the advertisement is located, for a product not produced or a 
service not provided on the site on which the advertisement is located, or for an activity or 
event not occurring on the site on which the advertisement is located.  

“tourist sign” means a sign that identifies or directs attention or traffic toward a tourist 
attraction, facility, areas or service.  

 

Date of Adoption: 6 December 2016 

Resolution: 7268 

Date of Next Review: December 2018 

 



 

 

LPP 2.7 ASSESSMENT OF CULTURAL HERITAGE SIGNIFICANCE 

1.0  Introduction, background and purpose 
 
The purpose and intent of this Local Planning Policy (Policy) is to ensure that all heritage 
assessments conducted within the Shire of Collie are undertaken in accordance with the 
procedures outlined within this Policy in order that assessments are accountable, comparable 
and consistent. 
 
2.0  Application  
 
This Policy applies to any place being considered for inclusion, or retention, on the Shire of 
Collie Local Heritage Survey, Heritage List, or any other place considered to have cultural 
heritage significance.  
 
3.0 Policy Objectives 
 
Achievement of the following objectives is sought for all developments and land uses in 
designated Heritage Areas and Heritage Places throughout the Scheme Area - 
 
3.1 To facilitate the conservation of places of heritage value within the Shire of Collie. 
3.2 To provide clear procedural guidelines for heritage assessments conducted within the 

Shire of Collie. 
3.3 To ensure as far as possible that development occurs with due regard to heritage 

values. 
3.4 To provide certainty to landowners and the community regarding the procedures 

involved in heritage identification and protection in the Shire of Collie. 
 
4.0 Heritage Assessment Criteria 1 
 
The heritage value of a place will be assessed according to criteria relating to aesthetic, 
historic, research, and social values.  A place will be considered to have cultural heritage 

significance to the Shire of Collie if it meets one or more of these criteria.  The level of 

significance of a place will be determined according to criteria relating to rarity, 
representativeness, condition, integrity and authenticity.  
 
4.1 Aesthetic Value 
 

Criterion 1: It is significant in exhibiting particular aesthetic characteristics 

 
Guidelines for Inclusion 
 
A place or area included under this criterion will have characteristics of scale, composition, 
materials, texture and colour that are considered to have value for the Local Government area. 
This may encompass: 
 
• creative or design excellence; 
                                                
1   The criteria are consistent with those published by the State Heritage Office document Criteria for 

the Assessment of Local Heritage Places and Areas:  A 
practical guide to indentifying, grading and documenting places and areas in local government 
inventories (State Heritage Office, March 2012) 

 



 

 

• the contribution of a place to the quality of its setting;  
• landmark quality; or  
• a contribution to important vistas. 
 
A place will not necessarily need to conform to prevailing ‘good taste’, or be designed by 
architects, to display aesthetic qualities.  Vernacular buildings that sit well within their cultural 
landscape due to the use of local materials, form, scale or massing, may also have aesthetic 
value. 
 
For a place to be considered a local landmark it will need to be visually prominent and a 
reference point for the local district. 
 
In the case of a heritage area, the individual components will collectively form a streetscape, 
townscape or cultural environment with significant aesthetic characteristics. 
 
Guidelines for Exclusion 
 
A place or area is not normally included under this criterion if: 

• its distinguishing features have been lost, degraded or compromised; 

• landmark or scenic qualities have been irreversibly degraded by surrounding or infill 
development; or 

• it has only a loose association with creative or artistic excellence or achievement. 

 
4.2 Historic Value  
 

Criterion 2: It is significant in the evolution or pattern of the history of the Local District 

 
Guidelines for Inclusion 
 
A place or area included under this criterion should:  
 
• be closely associated with events, developments or cultural phases that have played 

an important part in the locality’s history;  
• have a special association with a person, group of people or organisation important in 

shaping the locality (either as the product or workplace of a person or group, or the site 
of a particular event connected with them); or  

• be an example of technical or creative achievement from a particular period.  
 
Contributions can be made in all walks of life including commerce, community work and local 
government.  Most people are associated with more than one place during their lifetime and it 
must be demonstrated why one place is more significant than others. 
 
The associations should be strong and verified by evidence and, ideally, demonstrated in the 
fabric of the place. 
 
Guideline for Exclusion 
 
A place or area will generally be excluded if: 

• it has brief, incidental or distant association with historically important activities, 
processes, people or events; 

• it is associated with events of interest only to a small number of people; 



 

 

• it retains no physical trace of the event or activity. 

A place reputed to be the scene of an event, but for which there is no evidence to support the 
claim, is not normally considered under this criterion. 

4.3 Research Value 
 

Criterion 3a: It has demonstrable potential to yield information that will contribute to an 
understanding of the natural or cultural history of the Local District 

 
Guidelines for Inclusion 
 
A place included under this criterion may be a standing structure or archaeological deposit 
and will generally be an important benchmark or reference site. 
 
A place of research value should provide, or demonstrate a likelihood of providing evidence 
about past activity.  This may include important information about construction technology, 
land use or industrial processes not available anywhere else. 
 
The information should be inherent in the fabric of the place. 
 
Guidelines for Exclusion 
 
A place will not normally be included under this criterion if: 

• there is little evidence to suggest the presence of archaeological deposits; 

• the place is not able to provide useful information through the fabric; 

• it is likely to yield similar information to other places; 

• it is likely to yield information that could easily be obtained from documentary sources. 

Criterion 3b: It is significant in demonstrating a high degree of technical innovation or 
achievement 

 
Guidelines for Inclusion 
 
A place included under this criterion should: 
 
• show qualities of innovation or represent new achievement for its time;  
• demonstrate breakthroughs in design or places that extend the limits of technology; or  
• show a high standard of design skill and originality, or innovative use of materials, in 

response to particular climatic or landform conditions, or a specific functional 
requirement, or to meet the challenges of a particular site.  

 
Many of the places included under this criterion are industrial sites, though examples of 
engineering (such as bridge construction and road design) might also meet this criterion. 
 
Guidelines for Exclusion 
 
A place would not normally be considered under this criterion if its authenticity were so 
diminished that while the achievement was documented, it was no longer apparent in the 
place. 
 
 



 

 

4.4 Social Value 
 

Criterion 4:  It is significant through association with a community or cultural group in the Local 
District for social, cultural, educational or spiritual reasons 

Guidelines for Inclusion 
 
Most communities will have a special attachment to particular places.  A place would be 
considered for inclusion under this criterion if it were one that the community, or a significant 
part of the community, has held in high regard for an extended period. 
 
Places of social value tend to be public places, or places distinctive in the local landscape, 
and generally make a positive contribution to the local ‘sense of place’ and local identity. 
 
They may be symbolic or landmark places, and may include places of worship, community 
halls, schools, cemeteries, public offices, or privately owned places such as hotels, cinemas, 
cafés or sporting venues. 
 
Places need not be valued by the entire community to be significant.  Ethnic background, 
religious belief or profession may define a significant group within the community. 
 
Guidelines for Exclusion 
 
A place will not normally be considered if its association is commonplace; of recent origin; is 
recognized by only a small number of people; or if the associations are not held very strongly 
or cannot be demonstrated satisfactorily to others. 
 
Of all the criteria, social value is the hardest to identify and substantiate.  Care should be taken 
not to confuse cultural heritage significance with amenity or utility.  There must be evidence 

that the building/place is valued over and above the activities that occur there. 

 
 
4.5 Rarity  
 

Criterion 5: It demonstrates rare, uncommon or endangered aspects of the cultural heritage of 
the Local District 

 
Guidelines for Inclusion 
 
This criterion encompasses places that either are rare from the time of their construction, or 
subsequently become rare due to the loss of similar places or areas. 
 
A place or area of rarity value should:  
 
• provide evidence of a defunct custom, way of life or process;  
• demonstrate a custom, way of life or process that is in danger of being lost; or  
• demonstrate a building function, design or technique of exceptional interest.  
 
Guidelines for Exclusion 
 
A place or area will not normally be considered under this criterion if: 

• it is not rare in the locality; 

• it appears rare only because research has not been undertaken to determine 
otherwise; 



 

 

• its distinguishing features have been degraded or compromised. 

4.6 Representativeness  

Criterion 6:  It is significant in demonstrating the characteristics of a class of cultural 
places or environments in the Local District 

 
Guidelines for Inclusion 
 
A place included under this criterion should provide a good example of its type.  
 
A place may be representative of a common building or construction type, a particular period 
or way of life, the work of a particular builder or architect, or an architectural style. 
 
To be considered a good representative example, the place should have a high degree of 
authenticity.  
 
Guidelines for Exclusion 
 
Places will be excluded if their characteristics do not clearly typify their class, or if the 
representative qualities have been degraded or lost. 
 
4.7 Condition, Integrity and Authenticity 
 
While Condition and Integrity are considerations in assessing the significance of a place, it is 
possible for a place of poor condition or poor integrity to be identified as significant on the 
basis of a value to which Condition and Integrity are relatively unimportant (eg a ruin with high 
historic value). 
 
Places identified in an inventory will usually have a medium to high degree of Authenticity. 
 
However it is possible to include places of low Authenticity if they exhibit evolution of use and 
change that is harmonious with the original design and materials. 
 
The three terms are defined as follows: 
 
Condition:  the current state of the place in relation to the values for which that place has 

been assessed, and is generally graded on the scale of good, fair or poor. 
 
Integrity:  the extent to which a building retains its original function, generally graded on a 

scale of high, medium or low. 
 
Authenticity: the extent to which the fabric is in its original state, generally graded on a scale 

of high, medium or low. 
 
4.8 Heritage Areas 
 
A Heritage Area will be of significance for the local district if: 

(a) it meets one or more of the criteria above under the headings of Aesthetic, Historic, 
Research or Social significance; and 

(b) it demonstrates a unified or cohesive physical form in the public realm with an 
identifiable aesthetic, historic or social theme associated with a particular period or 
periods of development. 



 

 

This extra test (clause (b) sets Heritage Areas apart from heritage places. 
 
Heritage Areas typically exist on a much larger scale than individual places, contain a large 
number of built elements and property holdings, and their designation potentially has more 
far-reaching planning implications than the listing of a single place.  Areas require a 
commensurate level of care in their assessment and documentation. 
 
Guidelines for Inclusion 
 
A Heritage Area should always be established on the basis of a clear statement of significance, 
and a clear identification of the significant physical fabric in the area. 
 
The individual components of an area will collectively form a streetscape, townscape or 
cultural environment with significant heritage characteristics, which may include architectural 
style, town planning or urban design excellence, landscape qualities, or strong historic 
associations. 
 
In some cases, the development of a heritage area may span an extended period and some 
of the characteristics of the area may be composite or varied.  In such cases it may also be 
worthwhile to analyse the different phases of growth as part of the assessment, while also 
demonstrating the ‘unifying thread’ that holds the area together as a meaningful whole. 
 
Guidelines for Exclusion 
 
Heritage significance needs to be clearly distinguished from the broader concept of urban 
character, given that all areas or localities demonstrate some form of urban character. 
 
Heritage values can be conserved, diminished, destroyed or restored, but (unlike other 
amenity values) cannot be improved or replicated. 
 
An entire local government area can be divided into ‘urban character areas’ or planning 
precincts.  However, Heritage Areas are select areas with special qualities and will generally 
be quite rare. 
 
5.0  Statement of Significance 

A “Statement of Significance” shall be prepared providing a concise description of the place’s 
significance with reference to the assessment criteria. 
 
As detailed in Table 1 of this Local Planning Policy, a level of significance, with its associated 
management category, will be applied to each place identified as having cultural heritage 
significance. 
 
Table 1: Levels of Cultural Heritage Significance and Management. 

LEVEL OF SIGNIFICANCE DESCRIPTION DESIRED OUTCOME 

Exceptional Significance Essential to the heritage of the 
locality.  Rare or outstanding 
example. 

The place should be retained and 
conserved. 
Any alterations or extensions 
should reinforce the significance 
of the place, and be in accordance 
with a Conservation Plan (if one 
exists for the place). 

Considerable Significance Very important to the heritage 
of the locality.  High degree of 
integrity/authenticity. 

Conservation of the place is highly 
desirable. 
Any alterations or extensions 
should reinforce the significance 



 

 

of the place. 

Some/moderate significance Contributes to the heritage of 
the locality.  Has some altered 
or modified elements, not 
necessarily detracting from the 
overall significance of the item. 

Conservation of the place is 
desirable. 
Any alterations or extensions 
should reinforce the significance 
of the place, and original fabric 
should be retained wherever 
feasible. 

Little significance Does not fulfill the criteria for 
entry in the local Heritage List. 

Photographically record prior to 
major development or demolition.  
Recognise and interpret the site if 
possible. 

 
Note: Categories of the Level of Significance 
For the purposes of this Local Planning Policy, the following categories of the level of significance 
apply - 
Category 1 (Exceptional Significance) places will be those that are included, or are recommended 
for inclusion, on the State Register of Heritage Places. 
Categories 1, 2 and 3 (Exceptional, Considerable and Some/Moderate Significance) places will be 
proposed for inclusion on Council’s Heritage List as provided for by Part 7 of the Shire of Collie Town 
Planning Scheme No 7 and subject to Local Planning Policies and associated Design Guidelines. 
The Local Government will have regard to Part 7.1.3 of the Scheme for any proposal to include a 
place on the Heritage List. 
Category 4 (Little Significance) places are recognised as having some value but are not considered 
to be significant enough to warrant protection under the Scheme 



 

 

6.0  Preparation of Heritage List 

6.1  The procedures for adding places to the Heritage List are in accordance with Planning 
and Development (Local Planning Schemes) Regulations 2015, Schedule 2 (Deemed 
Provisions) clause 8. 

6.2  The Heritage List will include all those places identified as having “exceptional”, 
“considerable” and “some/moderate” significance and any places entered in the State 
Register of Heritage Places.  

 
6.3  The Local Government may consider amending the Heritage List over time according 

to the following circumstances:  
 

Circumstance Outcome 

A place is found to be significant in a new or 
reviewed local heritage survey. 

The Local Government will consider inclusion of 
a place in the Heritage List if the findings of a 
new or revised local government inventory 
support its inclusion. 

A place is nominated for inclusion in the 
Heritage List by the owner or a member of the 
public. 
 

The Local Government will consider inclusion of 
a place in the Heritage List if assessment 
documentation to the required standard is 
provided by the nominator. 
If not, consideration will be deferred until a 
review of the Heritage List is scheduled. 

A heritage assessment is prepared in 
conjunction with a development proposal. 
 

The Local Government may consider inclusion 
of a place in the Heritage List if a heritage 
assessment is prepared - 
. as part of a Heritage Impact Statement 

submitted by an applicant; or  
. by the Shire at its own expense.  

A place is demolished, or substantially damaged 
or destroyed. 
 

The Local Government will consider changing 
the management category or removing a place 
from the Heritage List if it is demolished or is 
damaged or destroyed, to the extent that its 
significance is lost. 

 
The Local Government will retain a record of all places destroyed, demolished and/or removed 
from the Heritage List, to monitor the rate of loss over time. 
 
7.0 Definitions 
 
Authenticity the extent to which the fabric is in its original state, generally 

graded on a scale of high, medium or low. 
 
Condition the current state of the place in relation to the values for which 

that place has been assessed, and is generally graded on the 
scale of good, fair or poor. 

 
Cultural Heritage Evidence of the past:  places, buildings, structures and sites.  It 

can also refer to objects and artefacts, documentary records, 
works of art, and furniture, although these are more commonly 
referred to as moveable (cultural) heritage or material cultural 
heritage.  Cultural heritage can also include folklore, ideas and 
memories, skills and practices, known as intangible heritage. 

 
Cultural Heritage Significance  

The value of a place in terms of its aesthetic, historic, research 
and social significance for the present community and future 



 

 

generations.  Rarity, representativeness, condition, integrity and 
authenticity determine the place’s degree of significance.  Also 
referred to as cultural heritage significance, cultural significance 
or heritage significance.  

 
Fabric All the physical material of a place. 
 
Heritage Area An area which has a distinctive character of heritage significance 

and which is desirable to conserve. 
 
Heritage List identifies those places within the local government area which 

are of cultural heritage significance and worthy of conservation 
under the provisions of the scheme, together with a description 
of each place and the reasons for its entry. 

 
Integrity the extent to which a building retains its original function, 

generally graded on a scale of high, medium or low. 
 
Level of Significance How important the place is to the heritage of the Shire of Collie.  

For the purpose of the Municipal Heritage Inventory, each place 
will be graded as being exceptional, considerable, moderate or 
little significance with reference to its rarity, representativeness, 
integrity and authenticity. 

 
Local Heritage Survey A list of heritage places and structures which, in the opinion of 

the local government, are, or may become, of cultural heritage 
significance.  Each Local Government is required under section 
45 of the Heritage of Western Australia Act 1990 to compile a 
Municipal Inventory. 

 
Place A surveyed area of land, foreshore, estuary or watercourse.  A 

place may be a site, area, group of works or landscape, together 
with its associated structures, contents and surrounds. 

 
Register of Heritage Places  
 A statutory list of places which are of significance to Western 

Australia; maintained by the Heritage Council of Western 
Australia.  Places of cultural heritage significance may be 
entered in the Register of the advice of the Heritage Council or 
at the direction of the Minister for Heritage. 

 
 

Date of Adoption: 27/09/2018  

Resolution: 7884 

Date of Next Review: February 2021 

 



 

 

LPP 2.8:   DEVELOPMENT ASSESSMENT PROCESS FOR HERITAGE PLACES 

1.0  Purpose  

The purpose and intent of this Local Planning Policy is to provide guidance to land owners, 
applicants, the community and the Local Government in relation to the development 
assessment processes for those places listed on the Local Heritage Survey, Heritage List or 
State Register of Heritage Places.  

2.0 Objectives  

Achievement of the following objectives is sought for all development of heritage places 
throughout the Scheme Area -  

1. To provide clear steps in the process of assessing development applications of 
places with heritage value. 

2. To enable efficient and effective processing of planning applications involving the 
demolition of places of heritage value. 

3. To inform landowners, developers and builders that heritage is an issue 
considered by the Shire of Collie when determining planning applications. 

3.0  Application  

This Local Planning Policy applies to any place included on the:  

(a)  Shire of Collie Local Heritage Survey;  

(b)  Shire of Collie Heritage List established under Part 3 Heritage Protection of the 
Planning and Development (Local Planning Schemes) Regulations 2015 (“The 
Regulations”).  

(c) any place listed on the State Register of Heritage Places; 

(d)  any other draft record for a place considered to have cultural heritage significance 
in accordance with Local Planning Policy – Assessment of Cultural Heritage 
Significance; or  

(e)  any other place considered to have cultural heritage significance in accordance 
with the Heritage of Western Australia Act 1990.  

4.0  Development Assessment of Places on the Local Heritage Survey  

4.1  With the exception of an application for demolition, development applications for 
places included only on the Shire of Collie Local Heritage Survey shall be assessed 
as for other places within the Shire.  

4.2  Applications for demolition of a place included only on the Shire of Collie Local Heritage 
Survey shall be assessed as for other places within the Shire, but shall require that an 
archival record be made and submitted to the Shire of Collie.  The archival record is to 
be in accordance with the State Heritage Office’s standard for archival recording. 

5.0  Development Assessment of Places on the Heritage List 



 

 

5.1   Development of places included on the Heritage List will require an application for 
planning approval to be determined by the Local Government.  For the purposes of 
this policy development means the development or use of any land, including 

(a)   any demolition (excluding the removal of unauthorized structures), erection, 
construction, alteration of or addition to any building or structure on the land; 

(b)   the carrying out on the land of any excavation or other earthworks;  

(c)   in the case of a place to which a Conservation Order made under section 59 of 
the Heritage of Western Australia Act 1990 applies, any act or thing that –  

 (i) is likely to change the character of that place or the external appearance of any 
building, excluding like for like maintenance work and painting or: 

 (ii) would constitute an irreversible alteration of the fabric of any building.  

5.2   All applications will be assessed having due regard to the principles of the Burra 
Charter current best practice, the assigned level of significance as detailed in the Local 
Heritage Survey and any relevant design guidelines. 

5.3   Prior to processing the application further, Development Services, in conjunction with 
a Heritage Advisor may require the submission of an independent heritage 
assessment (Heritage Impact Statement). 

5.4   Except in the case of proposed demolition, if the planning application is assessed as 
being consistent with the principles of the Burra Charter, current best practice, any 
relevant design guidelines and the assigned level of significance, the Shire Planner 
may proceed to determine the application.  

5.5 If the application is NOT consistent with the principles of the Burra Charter, current 
best practice, any relevant design guidelines and the assigned level of significance the 
application shall be referred to Council for consideration. 

5.6 If the application proposes demolition or part-demolition that is not consistent with the 
principles of the Burra Charter, current best practice, any relevant design guidelines 
and the associated level of significance, the matter shall be referred to Council for 
consideration.  

5.7   Building permits and demolition approvals for places on the Heritage List shall not be 
issued until development approval has been obtained and any relevant conditions of 
the approval have been complied with.  

5.8 As part of its assessment, the local government may, under Part 3 clause 12(1) of the 
Regulations, vary any site or development requirements of the Scheme as deemed 
necessary.   

6.0 Development Assessment of Places on the State Register of Heritage Places 

6.1 The Heritage of Western Australia Act 1990 requires Local Governments to seek the 
advice of the Heritage Council of Western Australia (HCWA) when a planning 
application for a place entered on the State Register of Heritage Places is submitted 
to Council. Consequently, all such applications shall be referred by the local 
government to the Heritage Council prior to a determination.  



 

 

6.2   A determination must be made in accordance with the advice provided by the State 
Heritage Office.  

7.0  Additional Material for Heritage Matters 

 In accordance with clause 9.3 of the Shire of Collie Town Planning Scheme No 5 the 
Local Government may require an applicant to provide one or more the following to 
assist in the determination of an application - 

(a)  Street elevations drawn to a scale not smaller than 1:100 showing the proposed 
development and the whole of the existing development on each lot immediately 
adjoining the subject land, and drawn as one continuous elevation. 

(b)  A detailed schedule of all finishes, including materials and colours, for the 
proposed development and, unless Council exempts the applicant for the 
requirement or any part of it, the finishes of the existing developments on the 
subject lot and on each lot immediately adjoining the subject premises. 

Note: This requirement is in addition to the requirements set out in Schedule 2 clause 
63 of the Regulations.  

8.0 Preparation of a Heritage Impact Statement  

When required, Heritage Impact Statements are to be prepared by a suitably qualified 
professional and in accordance with Heritage Impact Statements – A Guide, published by the 
State Heritage Office. 

9.0 Preparation of a Heritage Record  

A heritage record must be prepared, when required, in accordance with the Guide to Preparing 
an Archival Record, published by the State Heritage Office. 

10.0 Definitions 

Burra Charter A charter adopted by Australia in 1979 (and since revised), 
which defines many heritage terms and establishes the 
nationally accepted standard for the conservation of built 
places of cultural significance. 

Cultural Heritage Evidence of the past:  places, buildings, structures and sites.  
It can also refer to objects and artefacts, documentary 
records, works of art, and furniture, although these are more 
commonly referred to as moveable (cultural) heritage or 
material cultural heritage.  Cultural heritage can also include 
folklore, ideas and memories, skills and practices, known as 
intangible heritage. 

Cultural Heritage 
Significance 

The value of a place in terms of its aesthetic, historic, 
research and social significance for the present community 
and future generations.  Rarity, representativeness, 
condition, integrity and authenticity determine the place’s 
degree of significance.  Also referred to as cultural heritage 
significance, cultural significance or heritage significance. 

Fabric All the physical material of a place. 



 

 

Heritage Area An area which has a distinctive character of heritage 
significance and which is desirable to conserve. 

Heritage List Identifies those places within the local government area 
which are of cultural heritage significance and worthy of 
conservation under the provisions of the Regulations, 
together with a description of each place and the reasons for 
its entry. 

Level of Significance How important the place is to the heritage of the Shire of 
Collie.  For the purpose of the Local Heritage Survey, each 
place will be graded as being exceptional, considerable, 
moderate or little significance with reference to its rarity, 
representativeness, integrity and authenticity. 

Municipal Inventory A list of heritage places and structures which, in the opinion 
of the local government, are, or may become, of cultural 
heritage significance.  Each Local Government is required 
under section 45 of the Heritage of Western Australia Act 
1990 to compile a Municipal Inventory. 

Place A surveyed area of land, foreshore, estuary or watercourse.  
A place may be a site, area, group of works or landscape, 
together with its associated structures, contents and 
surrounds. 

Register of Heritage 
Places 

A statutory list of places which are of significance to 
Western Australia; maintained by the Heritage Council of 
Western Australia.  Places of cultural heritage significance 
may be entered in the Register of the advice of the Heritage 
Council or at the direction of the Minister for Heritage. 

  

Date of Adoption: 27/09/2018  

Resolution: 7884 

Date of Next Review: June 2021 
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Local Planning Policy 3.1: Ancillary Dwellings  

1.0 Policy Objectives 

1.1 To specify local provisions which supplement the deemed-to-comply provisions 
of State Planning Policy 3.1 – Residential Design Codes for Ancillary Dwellings 
in the Shire of Collie.  

1.2 To provide local housing objectives to guide judgements about the merits of 
proposals for residential developments with respect to local circumstances. 

 

2.0 Background 

2.1 State Planning Policy 3.1 – Residential Design Codes (the R-Codes) includes 
provisions for decision-makers to prepare local planning policies to alter 
certain development standards of the R-Codes where a specific local need 
arises. The R-Codes also acknowledge that applications with proposals which 
do not satisfy the deemed-to-comply provisions of the R-Codes may need to 
rely more specifically on local housing requirements and design objectives. 

 
2.2 This policy provides local housing objectives and varies relevant deemed-to-

comply provisions of the R-Codes to assist in their implementation.  

3.0 Application 

3.1 This policy applies to all Ancillary Dwelling development in the Shire of Collie 
with the exception of the ‘General Industry’ and ‘Light and Service Industry’ 
zones where it is a prohibited use and shall be considered by applications for 
planning approval under the Local Planning Scheme No.5 and approval under 
the R-Codes. 

 
3.2 The Shire will also apply this policy when preparing and determining local 

structure plans and local development plans and will have regard to this policy 

when making recommendations to the Western Australian Planning 

Commission on subdivision of land for residential development, to ensure the 

lots created can be developed in accordance with this policy. 

 

4.0       Legal Status 

 
4.1 These policy provisions are adopted pursuant to Planning and Development 

(Local Planning Schemes) Regulations 2015, Schedule 2 (Deemed Provisions) 
clause 4; 

 
4.2 If there is a conflict between this local planning policy and the Scheme, then 

the Scheme shall prevail. 

 
  
4.3 This policy has due regard to, and should be read in conjunction with state 

planning policies. Of particular relevance to this policy are:  
i) State Planning Policy 1 – State Planning Framework.  
ii) State Planning Policy 3.1 – Residential Design Codes.  
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4.4 This policy has due regard to, and should be read in conjunction with the Shire of 
Collie’s other local planning policies. Of particular relevance to this policy are:  

i) LPP 1.1 Stormwater Discharge from Building Sites 
ii) LPP 2.1 Outbuilding Control  
iii) LPP 4.1 Home-Based Businesses 

 
5.0       Policy Statement 

Local Housing Objectives 
 
5.1  Local housing objectives describe Shire of Collie’s intent for residential development 

in the Shire of Collie and are set out in the Local Planning Strategy. 
5.2  Local housing objectives will guide judgements about the merits of proposals for 

residential development in the Shire of Collie. 
 
Deemed-to-comply proposals 

 
5.3  The deemed-to-comply provisions of the R-Codes apply except as specified below:  

 
Clause 5.5.1 Ancillary Dwellings 

C1  ii) there is a maximum plot ratio area of 70m2; 
 
Design Principles Proposals 
 
5.4  Any element of a proposal that does not meet the deemed-to-comply provisions will be 

assessed against the relevant design principles of the R-Codes. 

 
5.5  The following design principles will be considered in the determination of proposals 

assessed against the provisions set out in this policy:  

 
Clause 5.5.1  Ancillary Dwellings 

P1 Ancillary dwellings for people who live either independently or semi-
dependently to the residents of the single house, sharing some site 
facilities and services and without compromising the amenity of 
surrounding properties.  

 
6.0 Development Provisions  

6.1 Function 

The ancillary dwellings should contain not more than:- 

a) two bedrooms; and 

b) one area for cooking facilities; and 

c) one bathroom and any laundry facilities. 

 

6.2 Maximum Floor Area 

(i) The total floor area, excluding carports and verandahs, of the dwelling 

shall not exceed 80m2 in the Residential zone. 

(ii) The total floor area, excluding carports and verandahs, of the dwelling 

shall not exceed 100m2 for lots in the Rural Residential, Rural 1 and 

Rural 2 zone.  
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6.3 Appearance 

(i) Ancillary accommodation should be of an appearance and style 

complementary to the main dwelling and appear as a single residence 

and not a grouped dwelling.  Where an ancillary dwelling is attached to 

the main dwelling, the roof structure should be structurally integrated 

into and be of a reasonably aesthetic appearance with that of the 

existing dwelling to the local government’s satisfaction. 

 

(ii) Transportable buildings are encouraged as they can be easily removed 

from the land once the use is no longer required by the landowner. 

These buildings will need to be of a high design standard and be 

complementary to the existing development on the land and the 

surrounding environment. 

 

6.4 Vehicle Access 

Vehicle access to an ancillary dwelling should be shared with that of the 

main dwelling no additional driveways or crossovers will be permitted.  

 

6.5 Service Connections 

(i) All plumbing and electrical services shall be connected as one to the 

main residence switchboard/ meters or mains; 

(ii) In unsewered areas an effluent disposal system should be provided or 

the existing system upgraded to the satisfaction of the Shire’s 

Environmental Health Officer.  The local government will consider the 

use of the existing septic tanks with an extension to leach drain length 

and/or number or may require the provision of a separate effluent 

disposal system to service the ancillary dwelling; 

(iii) The ancillary dwelling may be detached from the main dwelling however 

it must be located closer to the main dwelling than to any dwelling on 

an adjoining lot; 

 

7 Variation of Development Requirements 

In exercising any discretion the local government should ensure that the variation will not 

contravene the following provisions of the Scheme. 

(a) purpose and objectives of this Local Planning Policy;  

(b) section 1.6 The Aims of the Scheme;  

(c) section 4.2 Objectives of the Zones; and  

(d) clause 67 ‘Matters to be considered by local government’ of ‘Part 9 – Procedure 

for dealing with applications for development approval’ of ‘Schedule 2 — Deemed 

provisions for local planning schemes’ under the Planning and Development (Local 

Planning Schemes) Regulations 2015. 
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8 Definitions 

‘ancillary dwelling’ means a self-contained dwelling on the same lot as a single house 
which may be attached to, or integrated with or detached from the single house.  

 
 
 
This Policy takes effect as of:  27/09/2018 

Date of Adoption: 27/09/2018  

Resolution: 7884 

Date of Next Review: June 2021 
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LPP 4.3 HOLIDAY HOMES 

1.0 Policy Objectives 

1.1 Provide clear guidance regarding the assessment of applications for 
development approval for Holiday Homes; 

1.2 Identify circumstances in which Holiday Homes will be supported, and 
circumstances in which holiday homes may be supported, given more detailed 
consideration; and 

1.3 Balance the interests of residents, Holiday Home owners and the community 
as a whole. 

 

2.0 Background 

2.1 Holiday Homes which are utilised on a commercial basis (i.e. rented out to 
paying guests) require a development approval to be issued under the Local 
Planning Scheme. These policy provisions provide guidance to Shire staff, as 
well as to applicants, landowners and the community, in relation to the Shire’s 
exercising of discretion in making decisions on Holiday Home applications 
pursuant to the Local Planning Scheme No. 5. 

 

3.0 Application 

3.1 The policy applies throughout the Shire of Collie. 

3.2 This policy only applies to Holiday Homes that are being made available for 
short stay rental purposes for commercial gain.  Holiday Homes utilised only 
for personal use are excluded from this policy. 

 

4.0 Legal Status 

4.1 These policy provisions are adopted pursuant to Planning and Development 
(Local Planning Schemes) Regulations 2015, Schedule 2 (Deemed Provisions) 
clause 4; 

4.2 If there is a conflict between this local planning policy and the Scheme, then 
the Scheme shall prevail; 

4.3 This policy has due regard to, and should be read in conjunction with state 
planning policies; 

 
5.0 Policy Statement 

5.1 Location of Holiday Homes 

 
5.1.1 The Holiday Home is located within an existing, lawful dwelling; other 

than a dwelling approved as an ancillary dwelling or caretaker’s 
dwelling in the Rural 1, Rural 2 or Light and Service Industry Zones; or 

5.1.2 In all other Zones, the Holiday Home has direct frontage to a public road 
and/or public open space and has a minimum of 350m2 exclusively for 
the use of the dwelling; or 
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5.1.3 The Holiday Home is within a Grouped/ Multiple Dwelling, written 
support has been received by the local government from the majority of 
owners of properties in the complex or development within which the 
Holiday Home is to be located (excluding the owner of the site subject 
of the application, unless the applicant owns all of the properties in the 
complex or development); or alternatively 

5.1.4 Council may approve the Location of a Holiday Home if it is satisfied 
that approval of the Holiday Home is not likely to have a significant 
impact on the amenity of adjoining and nearby residents, after 
advertising the proposal in accordance with 9.4.2 of the Scheme. 

5.2 Utility Servicing 

5.2.1 The Holiday Home is connected to reticulated water, or provided with a 
120,000 litre rainwater tank for the exclusive use of the Holiday Home; 
and 

5.2.2 The Holiday Home is located within the Shire’s kerbside refuse 
collection area; and 

5.2.3 The Holiday Home is connected to reticulated sewerage, or there is an 
approved on-site effluent disposal system with adequate capacity for 
the proposed number of occupants; or alternatively 

5.2.4 Council may approve the Holiday Home if it is satisfied that there is an 
adequate supply of potable water; and adequate refuse collection or 
disposal service available. 

Note: In areas not serviced by reticulated sewerage, it should not be assumed that an existing 
on-site effluent disposal system approved for a single house will have sufficient capacity for 
the proposed number of occupants without the need for upgrading. Advice should be sought 
from the Shire’s Environmental Health staff prior to lodging an application for development 
approval. 

 

5.3 Car Parking 
 

5.3.1 The Holiday Home will have constructed on-site car parking bays, 
consistent with the size and maneuverability criteria set out in the 
Residential Design Codes of Western Australia, (but with no more than 
two tandem bays arranged one behind) and in accordance with the 
following rates: 

Maximum number of 
occupants  

Minimum number of car parking bays required 

1-3 1 

4-6 2 

7-8 3 

9-10 4 

11-12 5 
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Or alternately; 

5.3.2 Council may approve the Holiday Home if it is satisfied that the Holiday 
Home has a minimum of two constructed on-site car parking bays and, 
where additional car parking bays would be required to comply with 
5.3.1 above, at least the equivalent number of cars could park in 
adjacent or nearby public car parking, or in visitor car parking bays 
within a unit complex or similar; and 

5.3.3 Where a Holiday Home is located in the ‘Town Centre’ or ‘Mixed Use’ 
Zone, Council may approve the Holiday Home if it is satisfied that the 
Holiday Home will not have a noticeable impact on the availability of 
public car parking within the locality. 

5.4 Dwelling Design 
 

5.4.1 The Holiday Home is an existing, lawful dwelling; or 

5.4.2 If the Holiday Home is not an existing, lawful dwelling, the Holiday Home 
will meet all of the relevant design standards and requirements that 
would apply to a new dwelling on the land, including the requirements 
of the Local Planning Scheme (including the Residential Design Codes 
of Western Australia), all relevant Local Planning Policies, and all 
relevant Structure Plan, Activity Centre Plan and Local Development 
Plan provisions. 

5.5 Maximum Occupancy 

 
5.5.1 The maximum number of occupants within a Holiday Home complies 

with the following standards: 

(a) There is 5.5 square metres per occupant in each bedroom utilising 
beds; and 

(b) There is 3.5 square metres per occupant in each bedroom utilising 
bunks; and 

(c) There is sufficient bedroom space to accommodate the maximum 
number of occupants consistent with (a) and (b) above. 

5.5.2 Bedrooms in a Holiday Home are provided in accordance with the 
following rates: 

Maximum number of 
occupants 

Minimum number of bedrooms required 

1-2 1, or studio 

3-4 2  

5-8 3 

9-12 4 
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5.5.3 Bathrooms and toilets in a Holiday Home are provided in accordance 
with the following rates: 

Maximum number of 
occupants 

Minimum number of bathrooms/toilets required 

1-6 1 bathroom and 1 toilet 

7-12 1 or 2 bathrooms and 2 toilets  

 

5.6 Bush Fire Management 

 
5.6.1 The Holiday Home is not on land identified as being in a bushfire prone 

area by an order made under section 18P of the Fire and Emergency 
Services Act 1998, therefore no assessment is required; or 

5.6.2 The Holiday Home will meet all of the relevant design standards and 
requirements that would apply to a dwelling on land identified as being 
in a bushfire prone area by an order made under section 18P of the Fire 
and Emergency Services Act 1998 and will meet all of the relevant 
design standards and requirements for a minor vulnerable development 
described in the WAPC Guidelines for Planning in Bushfire Prone 
Areas, including but not limited to the following - 

(a) A Bushfire Management Plan and Bushfire Emergency Evacuation 
Plan developed consistent with the Guidelines for Planning in 
Bushfire Prone Areas (‘vulnerable land use’) has been submitted; 
and  

(b) The building has been constructed to the determined BAL 
requirement and associated Deemed to Satisfy solution pursuant to 
AS3959-2009 (Construction of building in bushfire-prone areas);  

 

6.0 Variation of Development Requirements 

In exercising any discretion the local government should ensure that the variation will not 
contravene the following provisions of the Scheme. 

(a) purpose and objectives of this Local Planning Policy;  

(b) section 1.6 The Aims of the Scheme;  

(c) section 4.2 Objectives of the Zones; and  

(d) section 10.2 Matters to be Considered by Local Government.  

7.0 Definitions 

Ancillary Dwelling means self-contained dwelling on the same lot as a single house which 
may be attached to or integrated with or detached from the single 
house.  

Caretaker’s Dwelling means a dwelling on the same site as a building, operation, or plant, 
and occupied by a supervisor of that building, operation or plant. 
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Dwelling means a building or portion of a building being used or intended, 
adapted or designed to be used for the purpose of human habitation 
on a permanent basis by: 

• A single person; 

• A single family; or 

• No more than 6 persons who do not comprise a single family; 

Grouped Dwelling means a dwelling that is one of a group of two or more dwellings on 
the same lot such that no dwelling is placed wholly or partly vertically 
above another, except where special conditions of landscape or 
topography dictates otherwise, and includes a dwelling on a survey 
strata with common property.  

Holiday Home  means a residential building used to provide accommodation for short-
stay guests, rather than permanent residency, and excluding those 
uses more specifically defined elsewhere 

Multiple Dwelling means a dwelling in a group of more than one dwelling on a lot where 
any part of the plot ratio area of a dwelling is vertically above any part 
of the plot ratio area of any other but: 

• Does not include a grouped dwelling; 

• Includes any dwellings above the ground floor in a mixed use 
development.  

Single House means a dwelling standing wholly on its own green title or survey strata 
lot, together with any easement over adjoining land for support of a 
wall or for access or services and excludes dwellings on titles with 
areas held in common property.  

 
 
 

Date of Adoption: 27/09/2018  

Resolution: 7884 

Date of Next Review: June 2021 

 



 

 

DS 4.3  Road Construction Provisions for Rural Residential Subdivision 

1.0 Introduction 

1.1 Purpose 

To ensure that developer contributions for rural residential subdivisions are calculated in a 
transparent and consistent approach in accordance with State Planning Policy 3.6: 
Development Contributions for Infrastructure, any relevant WAPC policies and provisions of 
the Local Planning Scheme (as amended).  

 

1.2 Scope 

Method of determining the calculations for satisfying conditions of approval imposed by the 
Western Australian Planning Commission in relation to subdivider’s contributions for road 
infrastructure.  

 

2.0 Legislative Framework 

Planning and Development Act 2005 

 

3.0 Council’s Corporate Business Plan 2012/2013 – 2016/2017 

Strategy 3.3.1  Maintain and further develop local roads and footpath networks at 
appropriate standards 

Action 3.3.1.1  Upgrade roads in Collie in accordance with asset management plans 

Action 3.3.1.2  Maintain roads in Collie in accordance with asset management plans 

Action 3.5.1.5  Develop and implement a Drainage Asset Management Plan 

 

4.0 Application of Policy 
 
The subdivider shall contribute towards the upgrading of existing roads and/or construction of 
new roads in all rural subdivisions where additional lots are created in accordance with the 
Planning and Development Act 2005.  
 

5.0 Policy Provisions 

5.1 The subdivider of newly created lots (excluding re-alignment of common lot 
boundaries) shall provide a constructed road, at their own cost, to the specification and 
satisfaction of the Director - Technical Services.  

5.2 Council may require that one or more of the adjacent roads linking the subdivided land 
to the existing road network be upgraded at the subdivider’s cost to the specification 
and satisfaction of the Director - Technical Services. 

5.3 Where a developer is required to construct new roads under item one (1) above, this 
does not negate their obligation under item two (2) above to contribute towards 
upgrading existing roads in the immediate locality.  



 

 

5.4 All contributions payable under items two (2) and three (3) above shall be placed in the 
Trust Fund of the Municipality of the Shire of Collie and expended as required. Where 
the subdivision is in an approved Structure Plan Area, the upgrading of the affected 
road(s) may not be implemented until the majority of the lots have been subdivided.  
Costs shall be calculated in accordance with Appendix 1. 

 
5.5 Rural Road Construction Cost Calculations 
 

Western Australian Planning Commission Model Subdivision Condition T5 is to be 
calculated using Table 1: Rural Road Construction Cost Calculations.  The condition 
of approval (T5) is specific to the road frontage that the development gains road access 
from and reads as follows: 

T5 Satisfactory arrangements being made with the local government for the partial 
cost of upgrading and/or construction of [INSERT VALUE ROAD(S)] in the 
locations as shown on the plan dated [INSERT] (attached) to a standard of 
[INSERT VALUE]. (Local Government)  

 
Note:  Under Section 159(1) of the Planning and Development Act 2005 

Where – 
(a) A subdivider may recover portion of road costs from later subdivider where 

a person has subdivided land in which - 
(i)  a lot or lots has or have a common boundary with; or 
(ii) a road joins, 
an existing road to which there is access from the subdivided land; and 
 

(b) A person (in this section called the original subdivider) who previously 
subdivided land that also has a common boundary with that existing road, in 
connection with that subdivision, contributed to or bore solely the cost of 
providing or upgrading the existing road; and 

(c) The later subdivider did not contribute to that cost, 

the original subdivider may, in accordance with this Division, recover from 
the later subdivider a sum representing one-half of so much of the 
reasonable cost as was borne by the original subdivider of providing or 
upgrading the part of the existing road which has a common boundary with 
the lot or lots, or is joined by a subdivisional road, as referred to in paragraph 
(a).  
 

Note: An amount payable under the Planning and Development Act 2005 may be recovered 
in a court of competent jurisdiction as a debt due to the original subdivider, and shall be 
commenced within 6 years of the date of the later subdivision. 
 
Policy Adoption and Review 

Council meeting held: 1 August 2017  
 

Adopted by Minute No:  

Date to be reviewed: July 2020 

Previous Revisions: 8 June 2010 

 

  



 

 

Appendix 1 

 
Table 1: Rural Road Construction Cost Calculations  
 

Calculated Components for Road Contributions based on 100 metres 
length 

Value 

2m widening shoulders both sides of road x 100m @ $35 p/metre $7,000 

200m kerbing @ $30 p/metre $6,000 

6m x 100m asphalt carriageway @ $17p/m2 $10,000 

Total Cost of Rural Road Upgrade (not including drainage) per 100m of road 
length 

$23,000 

Calculated cost per property (Total /2 for one side of road only) $11,500 

Note: 

• Construction will require purchase of gravel, plus the use of grader, loader, truck, 
roller and watercart for a total of 3 days. 

• Kerbing rate includes backfill. 

• This table is subject to review every financial year.  

• Under Section 158(2) of the Planning and Development Act 2005 the developer is 
to pay the local government the cost of supervising construction and drainage at a 
rate calculated in accordance with Section 158(3), prior to the relevant condition of 
clearance being signed off by the local government.  
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4. Planning 

DS 4.4 Town Centre and Mixed Use Zone frontage upgrade incentives 

1. Introduction, background and policy purpose 

The Town Centre and Mixed Use zones in and around the Collie Central Business District 
make a significant contribution to the social and economic welfare of the town and in parts is 
characterised by properties with significant heritage value1. 

Council considers it important that the Town Centre and Mixed Use zones in central Collie 
are not blighted by run-down frontages.  Run-down frontages portray economic decay and 
adversely affect investment decisions by business and by existing and potential residents.  
Without intervention, a run-down building can adversely affect investment in nearby 
buildings, potentially spreading blight. 

Whilst a coat of paint and a window display may be all that is needed to prevent a run-down 
appearance, this policy focuses on upgrading buildings to enhance their social and economic 
return. 

By definition, a building that has heritage value has aesthetic, historic, scientific, or social 
significance for the present community and future generations2, so Council is keen to enter 
into partnerships that facilitate use of heritage buildings so they generate social and 
economic returns and retain our heritage. 

A package of incentives is being made available to assist in the reconstruction or restoration 
of premises in the policy area. 

2. Application of policy (the policy area) 

The policy applies to most land zoned Town Centre or Mixed Use under Local Planning 
Scheme No. 5 in or near the Central Business District.  Land within the dash-dot line shown 
on the map below falls within the policy area. 

                                                 
1  Heritage values expressed at a local level through the Local Government Heritage Inventory and Heritage List, 
which utilise definitions in Commonwealth and Western Australian Acts of Parliament of what constitutes 
heritage. 
2 Section 3 Heritage of Western Australia Act 1990. 
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3. Policy objectives 

A primary objective of the policy is to encourage upgrades of the facades of properties with 
heritage value in a manner consistent with the principles of the Australia ICOMOS Burra 
Charter (refer Development Services Policy Manual Policy DC4.3), thus retaining heritage 
values whilst providing for uses consistent with Local Planning Scheme No. 5. 

The policy also seeks to increase the viability and attraction of locating enterprises in 
buildings of heritage value, thus increasing the attraction of the policy area for new 
businesses and helping to retain existing businesses. 

A secondary objective of the policy is to encourage upgrades and prevent the occurrence of 
run-down frontages of commercial property in the policy area (regardless of heritage status). 

4. Policy statement and procedure 

4.1 Call for applications and Council budget 

Applications which meet the primary objective of the policy may be lodged at any time.  

This policy will be advertised each April and October inviting applications that meet the policy 
objectives.  Applications received in response to advertising will be considered in the context 
of Clause 4.3 of this policy. 

Subject to annual budget deliberations, the Shire intends to budget $25,000 per annum for 
this policy, with funds remaining at the end of each financial year put into a Reserve Fund 
which is to be utilised for implementation of this Policy.  The Reserve Fund will be capped at 
$50,000. 

Funds from the Building Maintenance Reserve up to an overall figure of $200,000 can be 
used for Interest Free Loans, and repayments shall return funds to the Building Maintenance 
Reserve, so long as this does not result in a shortfall of funds required for Building 
Maintenance at any time. 

http://www.collie.wa.gov.au/services/planning/planning-documents-and-where-to-invest/
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4.2 Financial incentives - Upgrades that include facade refurbishments and verandah 
reinstatements 

Where proposed developments include facade refurbishments or verandah 
reinstatements the following financial incentives will be offered: 

1. Fees - Planning and/ or building application fees (including State government 
charges) will be paid for by the Shire. 

2. Design - Shire funds will be made available on a dollar for dollar basis up to a 
maximum of $2,000 to reimburse costs for design work. 

Where a building has heritage values the design work must be done by a suitably 
qualified architect and comply with Policy DC 4.3 Heritage Design (Interim). 

Funds will be paid on receipt of copies of invoices for work completed in accordance 
with the design.  The design fee invoices will also need to be provided. 

3. Implementation of approved works - Shire funds will be made available on a dollar for 
dollar basis up to a maximum of $12,500 for implementation of approved works. 

4. Interest free loans - Interest free loans will be made available from the first call for 
applications to December 2011, after which the Interest free loan scheme ends. 

Interest free loans can be used for design or for implementation of approved works. 

Loans must be re-paid within three years, and will become a charge against the land 
in accordance with the Local Government Act (or be lodged against the property). 

5. Sponsorship - For buildings on the Heritage List (under Local Planning Scheme 
No. 5) Council may endeavour to attract sponsorship from suppliers of materials. 

Where the value of Shire funds to be granted, sponsorship, or an interest free loan exceeds 
$5,000, the landholder and Shire of Collie shall enter into a legally binding contract3 that 
specifies the obligations of each party. The legal agreement will require that payments be 
made on receipt of copies of invoices for completed work. 

The combined value of funds made available to landholders for implementation of approved 
works and as an interest free loan shall not exceed 60% of the total project cost. 

4.3 Prioritisation of funding for applications 

Where, following a call for applications, more funds are sought than are available from the 
annual budget and Reserve fund or from the Interest free loans scheme, then the following 
shall apply. 

First priority will be given to buildings on the Heritage List prepared under Local Planning 
Scheme No. 5.  At the commencement of this policy, the Heritage List was in preparation.  
Until this list is prepared, heritage value should be assessed with due regard to the existing 
Municipal Heritage Inventory, any information prepared for the review of the Local 
Government Heritage Inventory, and advice from heritage advisors or consultants with 
relevant expertise.  Premises with the greatest heritage value will be given priority. 

The next level of priority is for buildings in the Central Business District, as defined in the 
Collie CBD Redevelopment Plan (2009) fronting Throssell and Forrest Streets. 
                                                 
3 A standard legal agreement has been developed by the Shire for use in implementation of this policy. 
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4.4 Flexible application of Local Planning Scheme No. 5 and Building Code of Australia 
provisions 

Council will consider exercising its discretion in the application of Local Planning Scheme 
No. 5 and any discretionary provisions of the Building Code of Australia where its application 
will adversely impact on the heritage value of the building.   

If an application is determined by another body (e.g. the Western Australian Planning 
Commission or a Development Assessment Panel) and its determination includes conditions 
that are considered by Council to adversely affect the heritage values of the place, then 
Council will assist the applicant in lodging a request for a review of the application with the 
State Administrative Tribunal in relation to those conditions.  

5. Policy adoption and review 

Council meeting held: 14 December 2010 

Adopted by Minute No: 5425 

Date to be reviewed: December 2011  

 

  



 

 

DS 4.6  Alfresco Dining in Public Thoroughfares 

1.0 Introduction 
This policy has been prepared in accordance with clause 7.2 (1)(a) of the Shire of Collie 
Activities in Thoroughfares and Public Places and Trading Local Law 2012 (the “local 
law”) to assist in the preparation of conditions for permits issued under Division 3 - 
Outdoor Eating Facilities on Public Places.  

1.1 Purpose 

To enhance the activities associated with food establishments within the Shire by 
allowing for alfresco dining to occur within Council controlled land such as road verges 
and footpaths etc. 

1.2 Scope 

To set appropriate standards for alfresco dining so that they do not conflict with other 
users of the public land and positively add to the attractiveness of the area. 

2.0 Legislative Framework 

• Local Government Act 1995 

• Shire of Collie Activities in Thoroughfares and Public Places and Trading Local 
Law 2012 

3.0 Council’s Corporate Business Plan 2012/13 – 2016/17 
 
Strategy 5.1.5   Administer local laws and ensure compliance with statutory obligations 

Action 5.1.5.5  Ensure that formal land use agreements are in place for all third parties 
who operate from Council reserves in accordance with Council policy 

 
4.0 Application of Policy 
 
This policy applies to all applications for alfresco dining areas within the Shire of Collie that 
are on a public place.  
 
5.0 Policy Provisions 

5.1 All objects and furniture for dining must not obstruct pedestrian movement.  A minimum 
clear footpath width of 2.0 metres shall be maintained in all cases and a greater width 
may be specified in certain cases if Council so determines. 

5.2  Alfresco dining activities shall not in the opinion of Council conflict with or 
inconvenience other adjacent businesses. Council in its consideration may consult with 
the owners/occupiers of other nearby premises.  

5.3  This policy will also apply to applications to use areas in pedestrian arcades and other 
similar “public” places on private property.  

5.4 Alfresco dining will be approved only where directly associated with an adjacent food 
establishment or business. 

5.5  All objects and furniture located as part of the dining area are to be readily removable, 
however where it is demonstrated to Council there are positive benefits to the public, 



 

 

more permanent features such as flower boxes, shade sails etc. may be permitted 
providing all costs associated with removal and restoration are borne by the applicant 
and Council is satisfied with the form, construction and appearance of those more 
permanent features. 

5.6  Council may require the placement of appropriate barriers to separate diners and the 
public generally to be provided by the applicant in accordance with relevant Australian 
Standards. 

5.7  All objects and furniture must not obstruct sight lines for either vehicles or pedestrians, 
either at road junctions and crossovers. 

5.8 All dining and/or display objects must be located in such a way as to not obstruct 
access from the footpath to kerbside parking bays. Ample allowance must be made for 
the doors of vehicles parked at the kerb to swing open. This is particularly important 
near disabled parking bays and access ramps to those disabled bays.  

5.9  The applicant shall maintain a minimum $10 million comprehensive public liability 
insurance covering any activity, object or provision within a public place and indemnify 
Council against any claim. 

5.10 The applicant will be responsible for ensuring the dining area is maintained in a good 
condition and clean and tidy state in accordance with the requirements of the Health 
Act 1911. 

5.11  The applicant shall be solely responsible for all and any associated costs with the 
removal, alteration, repair, reinstatement or reconstruction to Council's satisfaction of 
the street carriageway, footpath or any part hereof arising from the use of the approved 
area. 

5.12 If a dining area is not maintained in a good condition and clean and tidy state and/or 
the conditions of Council's approval are not adhered to, Council may order the approval 
be withdrawn and all objects and furniture must be removed within 7 days. 

5.13 An initial application fee of $100 and an annual registration fee of $100 will be 
applicable. Registration fees may be calculated at a pro-rata rate in the first year 
dependant on the period of the financial year remaining. The minimum fee shall be 
$40.   

5.14 Smoking bans apply in outdoor eating areas, where people eat and or drink while sitting 
at tables, for example restaurants, cafes, delis, lunch-bars and other food outlets.  It is 
not mandatory for proprietors to display no smoking signage in outdoor eating areas. 
This clause does not include licensed premises.  

 
Note:  Should there be any conflict between this policy and the Shire of Collie Local Planning 
Scheme, the Local Planning Scheme shall prevail. 
 
5.2 Application Requirements 

Applications for Alfresco Dining in a Public Place must be in writing and be 
accompanied by plans, drawn to scale, which clearly indicate the proposed location of 
all tables, chairs and any other object(s) and show their relationship to surrounding 
features such as buildings, kerb line, street furniture, landscaping, services etc. Such 
applications must specify proposed days and hours of trading in the public area. 

 



 

 

5.3 Duration of Permit and Renewal 

5.3.1 A permit is valid for one year form the date on which it is issued.  
 

5.3.2 Request for renewal must be applied for in writing to Shire prior to the expiration of the 
existing permit.   
 

5.3.3 Renewal shall be granted based on compliance with the state conditions on the permit.  
 

5.3.4 Refusal to grant permission or renew a permit for an outdoor eating facility will be 
determined with a resolution of Council. 

 
6.0 Definitions 
 

facility Means an outdoor eating facility or establishment on any part of 
a public place, but does not include such a facility or 
establishment on private land. 

public place (a) any thoroughfare or place which the public are allowed to 
use whether or not the thoroughfare or place is on private 
property; 
(b) local government property. 

 
 
Policy Adoption and Review 

Council meeting held: 1 August 2017 

Adopted by Minute No: 5032 

Date to be reviewed: July 2020 

Previous Revision: 8 June 2010 

 
 



 

 

DS 4.7  Vehicles Stored on Private Property Policy 

1. Introduction 
 

The storage of vehicles on site can be unsightly and untidy. Vehicles, if retained on site for 
an extended period may cause a number of other undesirable impacts, including harbourage 
of rodents and the contamination of the site through degradation (rust, leaking fluids, tyres 
etc.). These impacts are of particular concern for sensitive land such as residential areas, 
near the river or water catchment areas.  

The Shire has a statutory responsibility to ensure that these impacts do not occur as they not 
only affect the site, but also the neighbouring properties.  

There are five (5) separate pieces of legislation which apply to vehicles stored on private 
land. These regulate different impacts of the storage and wrecking of the vehicles. This 
creates confusion and uncertainty for landowners who are not sure what is permissible.  

1.1 Purpose 

The purpose of this policy is to: 

• Clarify the requirements of the legislation relating to stored vehicles; 

• Provide for recreational uses of vehicles on private property; 

• Comply with statutory obligations as a local government; and  

• Provide consistency across the Shire in the enforcement and regulation of stored 

vehicles. 

1.2 Scope 

This policy impacts stored vehicles parked on freehold private land. 

1.3 Legislative framework 

The following legislation have a direct bearing on this policy: 
 

• Local Government Act 1995 (LG Act) 

• Planning and Development Act 2005 (P&D Act) 

• Shire of Collie Local Planning Scheme No. 5 (LPS) 

• Health Act 1911 (Health Act) 

• Bush Fires Act 1954 (BF Act) 

 
1.4 Council’s Strategic Plan 

Shire of Collie Strategic Community Plan 2013-2022 
Goal 2:  A protected and sustainable natural environment. 
Strategy 2.1: A protected natural environment.  
 
Goal 3: Infrastructure, land use and development that supports the needs of the 

community. 
Strategy 3.2: Attractive townscapes and streetscapes.  
 



 

 

Goal 5:  Good governance and leadership. 
Strategy 5.1: Administer local laws and ensure compliance with statutory obligations. 
 
2. Application of Policy 
 
This policy applies to all land within the Shire of Collie 

3. Policy Provisions 

Vehicles are not permitted to be stored and/or wrecked on land under the Shire of Collie 
Local Planning Scheme No. 5 and the Planning and Development Act 2005 except in the 
following circumstances: 

• An approved wrecker’s premises; 

• Where planning approval has been given; 

• The General Industry Zone; and 

• The Light & Service Industry Zones. 

The Shire has a responsibility to enforce compliance with this legislation in all other 
circumstances. To comply with this responsibility and to provide consistency across the 
Shire in the enforcement and regulation of stored vehicles the below principles must be 
followed: 

# Principles Reasons/Regulations 

1. Stored vehicles must not be 
visible from the road.  

• Control unsightly and untidy sites (LG Act 
and P&D Act) 

2. Stored vehicles must not be 
stored outdoors for a period of 
more than 6 months.  

• Reduce potential for harbourage of rodents 
(Health Act) 

• Prevent land contamination (Health Act) 

3. Stored vehicles must not be 
located within 5 metres of a 
residence and 2 metres of a 
boundary. 

• Minimise the fire risk (BF Act) 

• Provide sufficient area to control any fire (BF 
Act) 

4. Abandoned vehicles are 
prohibited and must be 
removed.  

• Limit the proliferation of stored vehicles (P&D 
Act) 

• Control unsightly and untidy sites (LG Act 
and P&D Act) 

• Reduce potential for harbourage of rodents 
(Health Act)  

• Prevent land contamination (Health Act)  

5. Vehicles and/or parts must not 
be available for sale 
(unauthorised wrecking). 

• Limit the proliferation of stored vehicles (P&D 
Act) 

• Prevent unauthorised businesses in 
inappropriate locations (P&D Act) 

 
Vehicles kept for restoration or for parts are allowable provided that they comply with 
the above principles. 
 
 



 

 

4. Definitions 
 

Amenity Means all the factors which combine to form the character of an 
area and include the present and likely future amenity. 

Abandoned vehicles A vehicle which does not have a current or intended future use (e.g. 
parts or restoration), including farm and industry vehicles. 

Derelict vehicles  A vehicle which does not comply with Principles 1-4.  

Stored vehicles A vehicle which currently is not used for transport, excluding farm 
and industry vehicles. 

Vehicle  Has the meaning given to it by the Road Traffic Code 2000 whether 
functional or not (e.g. includes car bodies). 

 
 
Policy Adoption and Review 

Council meeting held: 1 August 2017 

Adopted by Minute No:  

Date to be reviewed: July 2020 
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DS 4.8 Directional signage 

1. Objective 

A Policy to regulate and control the design, construction and erection of directional signage 
within government reserves within the Shire of Collie. 

2. Definition 

Directional Signage shall include signage erected to provide assistance to the public to 
conveniently locate places of interest for tourists and to the general public. 

3. The process 

Individuals, community and sporting groups shall make application in writing to the Council 
for the erection of directional signage related to their core activity. 

Applications are to show the category of sign (refer Section 5 Categories of sign) which 
applicants seek to have erected. A map shall be included in the submission which clearly 
indicates the location of the each sign/s to be erected. 

Signs to be erected within road reserves under the control of Main Roads of WA shall be 
vetted by that authority prior to erection. 

The Shire shall oversee the construction and erection of such signage at no cost to the 
proponent/s. 

Disputes relating to this policy shall be referred to the Shire Planner or appropriate Manager 
for resolution by the most appropriate means. 

Any community group with national or international affiliations being non-political, non-
religious or non-sporting be granted permission to erect their recognised emblem on the 
Council approved service club signage. 

4. Costs 

All material costs shall be paid by the proponent/s. Where more than one proponent shares a 
single sign, the material cost shall be shared equally between those proponents. Signs 
erected shall be dependent upon the funding available in each financial year. 

5. Categories of sign 

There are four categories of directional signage design based upon the current signage 
theme. 

5.1 Key Sign 

The key sign may show up to a maximum of seven names and should be positioned primarily 
along major thoroughfare routes. 

Key signs should generally indicate significant tourist attractions or significant areas of 
interest (eg: Central Business District, Hospital, Lions Park, Harris Dam). 
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5.2 Flag sign 

The flag sign may show up to three names and should be erected along major and minor 
thoroughfare routes. 

Flag signs should generally indicate specific tourist attractions, accommodation or eating 
houses, or areas of interest (eg: Minningup Pool, Motel, Caravan Park). 

 

5.3 Pointer Signs 
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Each pointer sign to be blue and to show only one name and should be erected upon light 
poles as required. 

Pointer signs should generally indicate a specific tourist attraction, community, club or 
sporting group, or area of interest (eg: church, bmx club, football club).  

 

5.4 Home Sign 

The home sign to show only one name and may be positioned upon the road verge to the 
immediate frontage of the subject land. 

Homes signs should generally indicate specific tourist attractions, accommodation or eating 
houses, or areas of interest, club rooms, community or sporting groups (eg: Minningup Pool, 
Motel, Caravan Park, BMX track, Roche Park, Skate Park). 

 

6. Guidelines for tourist signage 

Sign posting is one of the most important means of informing visitors of the range of 
attractions and services available in a destination, additionally providing a means for safety 
and efficiently guiding motorists. 

Should a person wish to erect a tourist sign a letter of request to erect a tourist sign shall be 
made to Council detailing the tourist attraction or accommodation facility, including a copy of 
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brochure (if applicable), for consideration by the Shire. A scaled drawing of the sign clearly 
identifying the proposed wording for the sign and site plan detailing the intersection(s) or 
locations the signage is proposed to be erected shall also be included in any letter. 

Upon receipt of this letter of request, Council shall consider the request in accordance with 
the current (if any) Western Australian Tourism Commission guidelines.  

A Tourist Sign is defined as a sign that identifies or directs attention or traffic towards a 
tourist attraction, facility, area or service. It is generally considered that a church, service or 
sporting club, or community group would not require a Tourist Sign.  

Policy adoption and review 

Council meeting held: 8 June 2010 

Adopted by Minute No: 5032 

Date to be reviewed: December 2011  
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DS 4.9 Central Railway Precinct 

1.0 Introduction 

The purpose of this Policy is to assist in the development of appropriate guidelines for the 
development of an integral component of the Collie Town Centre, whilst preserving the 
important heritage characteristics of the Collie Goods Shed, Pedestrian Overhead Footbridge 
and the loading ramp and platform. 

Conservation and enhancement of heritage plays an essential part in understanding a 
community and is important in providing its future sense of place and historical continuity. 

It is recognised that buildings and land use needs change, often necessitating new 
development to be placed alongside or amongst old development. Accordingly, this Policy 
addresses land use and design issues within the Collie Town Centre providing a guide for 
future development within the area. 

1.1 Land to which this Policy Applies  

This Policy applies to the area identified on the attached Collie Central Railway Precinct plan 
(Figure 1). 

1.2 Aims & Objectives 

This Policy provides detailed guidance on Council’s approach to development within the 
Central Railway Precinct, inclusive of heritage conservation. This includes architectural 
guidelines for adaptive re-use and new development within the defined precinct as detailed in 
Figure 1. 

The primary aims and objectives of this plan are: 

• To ensure new development is undertaken in a manner that is sympathetic to the 
heritage significance of the precinct; 

• To integrate heritage conservation into the planning and development control 
process; and 

• To conserve the heritage of the Collie Town Centre as the main focal point of the 
Shire of Collie. 

1.3 Departures 

Council will only consider departures from these guidelines where it is satisfied that the 
objectives of this Policy have been met and it can be demonstrated that the development is 
of a superior design and will not adversely affect the surrounding amenity, heritage or 
streetscape of the Town Centre precinct. 

1.4 Professional Heritage Advice 

Council staff and the Heritage Council of Western Australia can offer preliminary advice to 
proponents wishing to undertake work within the defined precinct, or may suggest where 
more detailed expert advice maybe obtained if required. 

The importance of obtaining appropriate professional (e.g. Architectural) assistance for 
significant works on sites of heritage importance cannot be over emphasised. The use of 
professional advisers will be reflected in the integrity and quality of completed projects. 
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2.0 General description of Collie Central Railway Precinct area 

2.1 Characteristics of Precinct 

The precinct is a mix of buildings, parking and parkland, mixed with vacant open land. The 
single railway line is still active, with a 10 metre buffer zone from the centre of the line 
required on either side of the railway line.  

The railway line separates the town centre between Throssell Street and Forrest Street, a 
common feature of many country towns. The overhead pedestrian footbridge provides a link 
between the two sides of the town centre. 

Whilst the precinct is bisected by WestNet’s active railway line opportunities for 
complementary developments north and south of the railway line are to be encouraged. 

2.2 Historical Background 

While now only having one railway line, the centre of the town once had many railway lines 
converging in the area.  

Collie has a rich railway history reflected in the buildings and amenities, both past and 
present, situated in and around the precinct. 

The main historic features of the precinct were the former Goods Sheds (now restored) on 
the north side and the former Collie Railway Station on the south side. As mentioned, 
between these two main structures were many sets of railway lines which were used for 
shunting and stand-by purposes. 

2.3 Building Classification 

The Railway Goods Shed and Footbridge is listed on the State Register of Heritage Places. 

The Railway Goods Shed was restored during the period 1998 to 2000 by the Collie Heritage 
Group Inc, and the footbridge is being restored in 2010. 

The Goods Landing Crane is recorded in the Municipal Inventory (1995). 

The original Railway Station, demolished in the 1970's, was located adjacent to the rose 
garden in Throssell Street. 

3.0 Design requirements 

3.1 Existing building 

The subject area contains three (3) principle structures, namely the Collie Goods Shed, 
overhead pedestrian footbridge, and a bitumen loading ramp platform and associated crane. 

The Goods landing and crane were constructed in 1898 (circa), it is a remnant piece of 
machinery used to load/unload supplies from railway carriages. 

3.2 Demolition 

Permission to demolish or relocate any item within the Central Railway Precinct will only be 
granted where: 
• Evidence can be shown that the existing structure cannot be adapted for the 

proposed use; 
• A new development can be shown to be sympathetic to and compatible with the 

existing structures in the immediate locality; 
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• No other applicable alternative locations are available for the proposed use; 
• A new development can be shown to be sympathetic to and compatible with existing 

buildings in the immediate locality; 
• Prior authorisation has been given by the Heritage Council of WA for those items 

listed in the State Register of Heritage Places. 

3.3 New Buildings 

Desired Future Outcome 

To conserve and enhance the existing heritage, landscape and commercial streetscape by 
ensuring that any new development respects the exposed visual aspect of the subject 
precinct. 

3.4 General Policies 

Character 

The first principle of infill is to be guided by the established character of the area, to clearly 
identify the elements that contribute to the special qualities of the place. The aim should be 
to harmonise with, and complement the existing streetscape fabric rather than competing 
with it. It should not try to dominate its surrounds, but relate sympathetically with existing 
scale, mass and proportion. It should be particularly influenced by its individual street setting. 

Scale 

Buildings should relate in scale to site and setting. Mature trees and buildings should be 
used as reference points to ensure the parts are in scale with the whole. The height of any 
new building developments should not exceed 7.5m. 

Massing 

The massing of a building is its overall bulk and arrangement of its parts. Roofs, facades and 
verandahs are the primary elements of mass in heritage buildings. 

Infill design should identify the predominate massing and then design in sympathy with these 
forms. For example, bulky buildings can be visually broken down into smaller components to 
better reflect the character of their neighbours. 

The shape of the roof and the pattern it makes against the sky is often distinctive in heritage 
areas. The roof, gable, slope, form and materials relate to building style, age and character. 

• Respect adjacent scale heights and massing; 
• Maintain massing in large new buildings to the rear; 
• Consider the importance of maintaining consistent form and rhythm. 

Colour and materials  

Architectural character is derived from distinctive materials and their usage from era to era. 
In any given railway precinct there is usually a predominate use of materials. 

Infill design should utilise colours and materials from the Collie CBD Redevelopment Colour 
and Materials Palette with a preference for those related to railway heritage.  The materials 
and furniture identified under the “Future” theme from the Collie CBD Redevelopment Colour 
and Materials Palette should not be used in the Central Railway Precinct. 
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Detail 

In cases of new infill development, it is usually better to express contemporary detail and 
absence of adornment rather than reproducing facsimiles of past styles. 

Setback 

Infill development should be sympathetic additions to the streetscape. Conforming to 
requirements for scale and mass alone is inadequate if the infill building does not have the 
same relationship to the street as the adjacent buildings. 

 

Figure 1: Collie Central Railway Precinct 

Policy adoption and review 

Council meeting held: 8 June 2010 

Adopted by Minute No: 5032 

Date to be reviewed: December 2013 

  

  



Development Services Policy Manual last formatted for distribution 12 September 2017 26  

DS 4.10 Management of Banner Poles  

1.0 Introduction 

Council is committed to the promotion of local events and celebrations and the 
provision of a welcoming and vibrant atmosphere to its town sites.  

Council has several banner poles throughout the Shire.  Banners displayed on these 
poles provide a vibrant, attractive and cost-effective method of establishing a visual 
presence for events and activities.  

Council utilises the banner poles to provide community promotion messages on a 
wide range of events and issues, however as the poles are not in use at all times 
there are opportunities for the poles to be used to promote other activities.  

1.1 Purpose 

To provide guidelines to determine what community activities can be promoted on 
banner poles in public places. 

To encourage local organisations and groups to promote their events for appropriate 
time frames. To enhance the Shires visual appearance and sense of vitality, and 
convey information about cultural, community, sporting, recreation and tourism events 
taking place in the Shire. 

1.2 Scope 

To determine appropriate uses and associated timeframes for community groups and 
organisations to share the use of the banner poles to promote seasonal messages 
and upcoming events.  

To establish a priority system for handling conflicts between seasonal messages, 
promotions and organised events.   

 

1.0 Legislative Framework 

• Local Government Act 1995 

• Shire of Collie Local Planning Policy 4.2: Advertisements and Signage 

 

2.0 Council’s Corporate Business Plan 2012/2013 – 2016/2017 
 
Goal 1 Our Community 
Action 1.1.6.6 Support festivals and events which showcase the arts 
Action 1.3.3.2 Support community events 

 

3.0 Application of policy 

This policy is to be applied to the use of all existing and future banner poles installed 
and maintained by the Shire of Collie. 
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5.0 Policy Provisions 

5.1  Permitted User Groups and Activities 

5.1.1 Banner poles are to be used primarily for the promotion and marketing of Shire of 
Collie activities, seasonal messages and of activities of other organisations which 
provide a community benefit. 

5.1.2 First priority for use of the poles will be for Shire’s annual calendar of coordinated 
activities and promotions. 

5.1.3 If no Shire coordinated activities are allocated to a particular time period and/ or there 
are unused banner poles, then the local government will consider applications from 
other community based activities using the following priority criteria: 

1. Shire approved organised events (State/ Regional Significance) 

2. Shire approved organised events (local community groups) 

3 Seasonal short-term displays provided by community groups, e.g. Easter, 
Australia Day, ANZAC day, are appropriate to erect for the duration of an event 
such as a street parade; disruption to scheduled long term displays is considered 
appropriate in these cases.  

4. Upcoming events sponsored by a commercial/ private industry may be 
considered on a discretionary basis where it may be demonstrated that it’s in the 
interest of the public.  

5. Display of local artworks/ public competition entries that are appropriate to 
display for a short-term period or for judging purpose.  

5.2 General Requirements  

5.2.1 Applications for use of the banner poles will only be approved for not-for-profit groups 
or agencies (such as State or Federal Government Departments) or institutions (such 
as schools and hospitals) that are providing a service within the Collie Shire local 
government area. 

5.2.2 As a general rule, the event being promoted must have a strong community focus. 
However, if the event is commercially driven, and assessed under clause 5.1.3 (4) the 
coordination must be in association with a not-for-profit group eg. Chamber of 
Commerce. 

5.2.3 Applications must be made in writing, specifying the banner poles requested to be 
used. All applications must be received at least 14 days before the commencement of 
the requested period of banner display. 

5.2.4 Final designs are to be submitted to the Shire for approval prior to erection. 5.3
 Fees & Charges 

5.3.1 The banner poles are to be operated on a not-for-profit basis. Applicants are 
responsible for the production and delivery costs of the banners to Shire.   

5.3.2 The Shire may require payment by the applicant for any additional charges incurred 
that are of a non-standard nature (at cost), resulting from installation or removal of 
the banners, as required.  
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5.4 Banner Designs  

Banners are a decorative medium, intended to complement other promotional 
material.  

5.4.1 To maximise the impact of banners, designs should consider the following points:  

• graphics should be simple and bold;  
• avoid using excessive amounts of text e.g venue information, which may be 

difficult to read; and  
• avoid white backgrounds, which soil easily and may be difficult to see against 

the backdrop.  

5.4.2 All artwork for the design of the banners must be provided to Council for approval 
prior to banner production at least 10 days prior to the requested period.  

5.4.3 Council reserves the right to refuse permission to display a banner on any grounds 
but particularly banners which may:  

• project an offensive message;  
• display an offensive image;  
• utilise offensive language;  
• be of a political nature; 
• incite hatred or aggression or any form; be unlawful under local, state or 

federal law; 

5.5 Banner Specifications  

Banners must conform to the specifications provided in Appendix 1.  

5.6 Conditions 

5.6.1 Shire staff are responsible for installation and removal of the banners to ensure 
all occupational health and safety regulations are met. Banners submitted for 
specific events will be erected for a maximum of 21 days prior to an event and 
must be taken down within 3 days after the event. 

5.7 Sponsorship 

Acknowledgement of sponsors is permitted as part of the content on banners for community 
events, but will not be erected as stand-alone advertisements. 5.8 Storage and Maintenance 
of Shire of Collie Owned Banners 

5.8.1 The shire of Collie maintains a set of generic banners to rotate so that when there are 
no Shire or community event specific banners in place, poles do not have to be left 
vacant e.g. seasons Spring, Summer, Autumn, Winter (on rotation) 

5.8.2 The Banner Pole outside the Shire of Collie administration office shall only be used to 
display Shire banners.  

5.8.3 The Shire of Collie will store generic and other Shire of Collie owned banners at the 
administration building, but will not be responsible for storage of banners provided by 
community groups.  

5.8.4 Any banners provided to the Shire of Collie that are in need of repair or replacement 
will not be erected.  
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6.0 Definitions 

Sponsorship means a contribution by a private corporation, community group or 
government body providing financial or in-kind support to the event.  

 

Policy Adoption and Review 

Council meeting held: 12 September 2017 

Adopted by Minute No: 7547 

Date to be reviewed: September 2020 

 

  


	DS 2.1 Bushfire Policy.pdf
	Contents
	Forward
	Introduction
	Purpose
	Review
	Council’s Strategic Plan
	Adoption and Review
	Contact Officer
	Amendment List

	1.  Volunteer Bush Fire Brigades
	1.1 Bush Fire Brigades currently registered with the Shire of Collie
	1.2 Objectives of Bush Fire Brigades
	1.3 Values of Bush Fire Brigades
	1.4 Bush Fire Management Structure

	2  The Operation of Bush Fire Brigades
	2.1 Membership
	2.1.1 New members
	2.1.2 Conditions of membership
	2.1.3 Related Documents
	2.1.4 Types of Membership
	2.1.5 Suspension of a member
	2.1.6 Termination of membership
	2.1.7 Rights of a member
	2.1.8 Complaints and Grievances
	2.1.9 Awards and Recognition

	2.2 Meetings of Bush Fire Brigades
	2.2.1 Annual General Meeting
	2.2.2 Notice of meeting
	2.2.3 Voting

	2.3 Office Bearers appointed to a Bush Fire Brigade
	2.3.1 CBFCO
	2.3.2 DCBFCO
	2.3.3  Fire Control Officer (FCO)
	2.3.4 Fire Weather Officer
	2.3.5 Captain
	2.3.6 Lieutenant
	2.3.7 Secretary
	2.3.8 Treasurer
	2.3.8 Training Officer
	2.3.9  Equipment Officer
	2.3.10  Other


	3  Committees
	3.1 Bush Fire Advisory Committee
	3.1.1 Purpose
	3.1.2 Composition
	3.1.3 Chair
	3.1.4 Observers and Advisors
	3.1.5 Voting
	3.1.6 Frequency
	3.1.7 Agendas and minutes for BFAC meetings

	3.2 Regional Operations Advisory Committee

	4  Training of Bush Fire Brigade Members
	4.1 Training Officer
	4.2 Training Expenses
	4.3 MR Driving Licence Training

	5 Administration
	5.1 Equal opportunity
	5.2 Occupational Health, Safety and Environment
	5.2.1 Responsible Officer
	5.2.2 Insurance
	5.2.3 Incident Reports

	5.3 Radios
	5.4 Procurement
	5.4.1 Purchase Authorisation
	5.4.2 Equipment and Vehicles
	5.4.3 Petty Cash

	5.5 External Plant and Equipment
	5.6  Private Works
	5.7 Hazard Reduction Burning



